

















I10 NIOYTE, 110 3JIEKTPOHHOM nouTe, 1o dakcy, Npu JUYHOM OOpallleHHH, B AIeKTPOHHOH
dopme uepes EITTY (Ilpunoxenue).

23. B 3ampoce qoKHBI ObITh YKa3aHbI:

CBEIEHUsl O 3asBUTene: ¢GaMuiIMs, UM U OT4YECTBO (IOCienHee — IpHU
HaJIM4HH);

- IOYTOBBIX U (MJIM) 3JIEKTPOHHBIN afipec 3asiBUTEINs], KOHTAKTHBIE TeJle(OHBbI (IIpH
HaJIU4uH);

- MHTepecylolllMe 3asBUTeNs TeMa, BOIPOC, COObITHe, ¢akT, CBEOeHUs HU
XPOHOJIOTHYECKHE PaMKH 3apalliiBaeMoi HHPOpMalHH;

- ¢opma noayuyeHus 3asBUTeNeM HHbopMauuu (MHGOPMALMOHHOE IHCHMO,
apXMBHasl ClipaBka, apXUBHas BBIIIMCKA, apXUBHbBIE KOIMHUH);

- IMYHas NOJAINHKCH 3asiBUTENs IpU Nojaye 3anpoca Ha OyMa>XHOM HOCHUTEIIE;

- Jara.

B 3ampoce MoryT ObITh yka3aHbl HHBIE CBEIEHHs, HEOOXOOUMBIE [UIsI €ro
UCIIOJIHEHUS], TaK)Ke MOTYT OBITh IPUJIOXKEHBI KOMMU JOKYMEHTOB, CBS3aHHbIE C TEMOMU
3anpoca.

24. JIns uctpeOOBaHUs CBEACHWH, COAEpXXallMX IEPCOHAJbHbIE [AaHHBIE O
TPETBUX JIMLAX, [OINOJHUTEIBHO INPEACTAaBIAIOTCS HOOKYMEHTHI, IOATBEpXXAArollye
NIOJIHOMOYHMs  3asBUTENs, IpPelyCMOTPEHHblE  3aKOHOJATelbCTBOM  Poccuiickoi
®denepauuu.

25. JlaHHBIM TIlepedeHb SBJISIETCS HCYEPNBIBAIOIUIMM M He IpearnojaraeT

MeXBEJOMCTBEHHOI0 HH(POPMaMOHHOTO B3aUMOAEHCTBHSI.

26. Ycnyra MOXeT NpeAdoCTaBIsThCS B 3JIEKTPOHHOU opMe.

[Ipu oOpaieHun B 3JEKTpOHHOH ¢(opMe 3a MONydeHHEM TIOCyNapCTBEHHOM
yCIyrd 3asiBI€HHe M KaxIbl NpuiaraeMbplidi K HeMy JOKYMEHT J[OJDKHBI OBITh
NOJANUCAHbI IIpOCTOM 3JIEKTPOHHOU NOANUCHIO, 6o YCUJIEHHOU
HeKBaJIU(PULIUPOBAaHHOM 3JIEKTPOHHOM NOJMHUCHIO, 6o yCUJIEHHOMH
KBaTM(GULIUPOBAHHOM 3J7IEKTPOHHOMN MOMANHUCHIO IpakJIaHUHa.

[Ipy 3TOM yCcHJIeHHass MNOANUCH JO/HKHA OBITh cO3JaHa JIMLOM, KOTOpoe B
COOTBETCTBUM C (enepanbHbBIMH 3aKOHaMM U U3JAHHBIMH B COOTBETCTBUM C HUMH
HOPMAaTUBHBIMU MPaBOBBIMH aKTaMHM HaJeleHO IIOJHOMOYUSMHU Ha CO3JaHHe U
NoJANMUcaHue NpujiaraeMbIX K 3asiBJI€HHIO JOKYMEHTOB.

[Ipy nopave 3asiBNEHUsST HENOCPEACTBEHHO B MYHHUUMNAIbHblE apXUBBI, UM
oOecreyrBaeTCsi U3rOTOBJIIEHUE KONMUH JOKYMEHTOB, NpPEICTaBIEHHBIX 3asBUTEJIEM, B
MOMEHT NpUHATUA 3asBieHus. [locne U3roToBNeHUs] KOMUH NJOKYMEHTOB MOAJMHHUKU
BO3BpAlLAIOTCS 3asIBUTEIO.

[Ipy HampaBneHWH 3asBI€HUS 3aKa3HbIM [IOYTOBBHIM  OTIIPaBJIEHUEM C
yBeJOMJIEHHEM O Bpy4YE€HUHU NpUiaraeMble KOMUU JOKYMEHTOB JOJKHBI ObITh 3aBEpEeHbI
HOTapUajdbHO WM OpraHamH, BbIJABLUIMMHM JaHHble JOKYMEHTBHl B YCTaHOBJIEHHOM
HOpsiAKE.

10. UcyepnbiBarouuii nepevyeHb J0KyMeHTOB, He0OX0AHMBbIX
B COOTBETCTBHH C HOPMAaTHBHbLIMH NPAaBOBbIMH aKTaMH AJIsl
npeaocTaBJ/ieHUs rocyJapcTBEHHOH YCJIyrd, KOTOpble HAX0AATCHA
B pacnopsi’KeHHH HCIOJHHUTEJbHbIX OPraHOB rocy1apcTBeHHOMH BJIAacTH
JIuneuxoii 06;1acTH, HHBIX OPraHOB H OPraHU3alUMii U KOTOpbIe 3asiBUTE/Ib BIIpaBe
npeAcTaBHThb, a TaKKe cMOco0bl UX NMOJy4YeHHUs 3asiBUTEJSIMH, B TOM 4YHCJIe B
3JIeKTPOHHOH opMe, MOPSIAOK HX NMpeACTaBIEHHUS



27. J[oxyMeHTbl, HEOOXOUMBIe IJIsl PeJOCTaBIeHUs TOCy1apCTBEHHON yCIIyrH,
noAneXalldx MOJy4YeHHI0 IOCPEACTBOM MEXBEIOMCTBEHHOIO B3aUMOJIEUCTBUSL HeE
npeayCMOTpPEHBHI.

11. Yka3zanue Ha 3anpeT TpeOOBaTh OT 3asiBUTEJIA

28. 3amnpeuaercs TpeboBaTh OT 3asBUTES:

NpeloCTaBJIeHUsl NOKYMEHTOB M HMH(OpPMaLUU WIH OCYILECTBIEHHUS AEeHCTBUH,
NpeAcTaBle€HHEe WM OCYUIECTBIEHHE KOTOpPhIX HE MpPeAyCMOTPEHO HOpPMaTHBHBIMU
NpaBOBbIMH aKTaMM, pEryJUpYIOIIMMH OTHOLIEHHS, BO3HUKAIOUIME B CBS3U C
NpenoCTaBI€HHEM rOCy 1apCTBEHHOH YCIyTH;

NpeacTaBiIeHusl AOKYMEHTOB M HMHQOpMallMH, KOTOpble B COOTBETCTBUHM C
HOpPMAaTUBHBIMH NpaBOBbIMM akTaMu Poccuiickoit ®eaepauuy, HOpPMaTUBHBIMU
IpaBOBBIMU akTaMU JIunenkoi 061acT HaxXoASATCS B PaCOPSKEHUU HCIIOTHUTEIBHBIX
OpraHoB TOCyAapCTBEHHOM Biactd Jlumeukod oOnacTv, MNpeaoCTaBISIOLIUX
rOoCyJapCTBEHHYIO YCIyry, HHBIX TOCYJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOI'O
camMoynpaBieHUs M (UJIHM) [OABEAOMCTBEHHBIX  HCIOJHUTENbHBIM  OpraHam
rocynapcTBeHHoi Biactd Jluneukoil obnacTu U opraHaM MECTHOIO caMOyIpaBlIeHUs
OpraHM3alui,  Y4YacTBYIOLUMX B  NPENOCTAaBI€HUHM  TOCYJAapCTBEHHBIX WU
MYHHULUINAJIBHBIX YCIYT, 32 UCKJIFOYEHHUEM JOKYMEHTOB, yKa3aHHBIX B YacTH 6 cTaTbu 7
®enepansHoro 3akoHa ot 27 wuronsg 2010 roga Ne 210-03 «OO6 opraHuzauuu
NIpe10CTaBIeHUs FOCYJapCTBEHHBIX U MyHULIUNAIBHBIX YCIyI»;

NpeacTaBleHUs  JOKYMEHTOB W  HHbOpMalMH, OTCYyTCTBHE W (HJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh MpPH ME€pBOHAYalbHOM OTKa3ze B IpHeMe
JOKYMEHTOB, HEOOXOAMMBIX IJsl MpeloCTaBlIeHUs] rocydapCTBEHHOM yciyrd, aubo B
OpelOoCTaBI€HUH  [OCYJapCTBEHHOM  yciyrd, 3a  HCKJIIOUEHHEM  ClIydaes,
NpeayCMOTPEHHBIX MyHKTOM 4 uyactu | craten 7 DepepanpHOro 3akoHa OT 27 HIONA
2010 roga Ne 210-®3 «O6 opraHu3alud NOpeaOCTaBIEHUS TOCYAApCTBEHHBIX U
MYHULMNAIBHBIX YCIyI».

12. UcuepnbiBaloumuii nepeyeHb OCHOBaHHH /I 0TKa3a B IpHeMe
AOKYMEHTOB, HEO0XOAMMBIX /JIfl IPeJOCTABJIeHHS rOCy1apPCTBEHHOMH YCJIYrH

29. OcHoBaHHEM AJIs1 OTKa3a 3asBUTEJIIO B [IpHUEME JOKYMEHTOB, HGO6XOIII/IMBIX

IUIs1 IpeOCTaBIIeHUsl TOCYJapCTBEHHON YCIIYTH, SIBJISETCS:

NpY NPeJOCTaBIE€HUH 1OKYMEHTOB Ha OyMaXKHbIX HOCUTEIAX:

- IpeCTaBlIeHHe HEMOJHbIX CBeleHUH U TOKYMEHTOB, yKa3aHHbIX B IyHKTax 22-
24 periameHTa;

- HECOOTBETCTBHE IpPEICTaBIEHHbIX JOKYMEHTOB TpeOOBaHUSM, NPeabsBIIEMbIM
K UX 0(pOpMIIEHHIO;

- HaJM4yue B JOKyMEHTaX NPUIIHUCOK, 3aUepKHYTHIX CJIOB, UCIIPaBIEHUH, a TaKxKe
JOKYMEHTOB,  MCIOJHEHHBIX  KapaHJalloM,  JOKyMEHTOB C  Cepbe3HbIMU
MOBPEXAEHUSIMU, HE NO3BOJISIOLIMMH OJHO3HAYHO HCTOJIKOBATh UX COEP)KaHUE;

NpY NpeACTaBIE€HUH JOKYMEHTOB B 3JIEKTPOHHOH QopMme:



- IPEACTaBJIEHUE HEMOJHbIX CBEACHUH U JOKYMEHTOB, YKa3aHHOI'O B IIyHKTax 22-
24 pernameHTa;

- IOJNHKCAaHUe JOKYMEHTOB HECOOTBETCTBYIOUIMMH 3JIEKTPOHHBIMH MOANHUCIMY;

- HeNeWCTBUTENbHBIH cTaTyc cepTUGUKATOB JJIEKTPOHHBIX NOAMNHUCEH Ha
JNOKYMEHTaXx;

- HEMOAJIMHHOCTD 3JIEKTPOHHBIX NOANUCEN JOKYMEHTOB;

- OTCYTCTBHUE 3JIEKTPOHHOU NOANUCH;

- HEKOppeKTHO€ 3alojHEHWEe JaHHBIX J3JeKTPOHHOH (OpMBl  3asBlIE€HHUS
(He3anonHeHWe 00s3aTeNbHBIX MOJIed B 3asBI€HUM, 3allOJIHEHUE IOJIed 3asBICHUS C
olroOKamu);

- HajJuyue B DJIEKTPOHHBIX JOKYMEHTaX W3bSHOB, KOTOpbIE HE I103BOJISIOT
OIHO3HA4YHO UCTOJIKOBAaTh UX COJEpXkaHHUE.

13. HcyepnbiBaouiuii nepeyeHb OCHOBAHHH AJIsl IPHOCTAHOBJIEHHS
HJIM 0TKa3a B Npe10CTaB/IeHHH rocyAapcTBEHHOH YCJIyru

30. [ocymapcTBeHHas yciayra He MOXeT ObIThb NpeoCTaBlieHa B ClEIyHLIUX
clydasx:

- €CIIM 3ampoc 3asBUTENIS HE COAEPKUT paMUIIMM, UMEHU, OTYeCTBa (MocieqHee —
NpY HaJIMYMHU), TIOUYTOBOTO ajipeca U (UJIN) 3eKTPOHHOIo ajpeca 3asBUTes;

- €cIM B 3ampoce 3asBUTENsT OTCYTCTBYIOT HEOOXOIMMBblE CBENEHHUs is
NpOBEICHHUs IOUCKOBOH paboThI;

- €CIIY 3a1pocC 3asgBUTENS He N0J1aeTcs IPOUTEHHUIO, OTBET Ha 3alpoc He JAaeTcs U
OH HEe MOMJIOXHUT PacCMOTPEHHIO, O 4YeM cooOulaeTcs rpakJaHUHY, HalpaBUBLIEMY
3anpoc, eciau ero hbaMUus U MOYTOBBIHA aipec MOAAAITCS MPOUYTEHHIO;

- €CIIM OTBET IO CYLIECTBY ITOCTaBIEHHOIO B HEM BOIpOCa He MOXET ObITh JaH
0e3 pasrialleHus CBENEHUH, COCTaBISIOUIMX TIOCYJAapCTBEHHYIO HIM  HHYIO
oxpaHseMylo  denepalbHbIM  3aKOHOM  TaiHy. 3asBUTeNn0  cooluiaercs O
HEBO3MOXXHOCTH J1aTb OTBET MO CYUIECTBY IMOCTaBJIEHHOIO B HEM BOIpOCAa B CBS3H C
HEeJIOIMYCTUMOCTBIO pasrjallleHds YKa3aHHbIX CBelJeHMH. YkasaHHas HHpopMauus
MOXeT OBITb MpeloCTaBleHa TOJbKO IPUH HalU4YUU Yy 3asBUTENs JAOKYMEHTaJbHO
MOATBEPXAEHHBIX MpaB Ha IOJy4YeHHE CBENEHHWH, coiepXallldX TIoCyJapCTBEHHYIO
TallHy ¥ (UJIM) KOHOUAEHUHAIbHYI0 UHGOpMaLUIO;

- eclIM B 3ampoce COAEPXUTCS BOINPOC, Ha KOTOPBI 3asBUTENIO paHee
MHOT'OKpaTHO JaBaJlIUCh MUCbMEHHbIE OTBETHI M0 CYLIECTBY, U IIPU 3TOM HE NIPUBOJSATCS
HOBBIE€ J10BOABI MM OOCTOSATENbCTBA. PyKOBOIWTENM MYHHULHUIAIBHBIX apXHWBOB HIU
YIIOJIHOMOYEHHOE Ha TO JIMLO BIpaBe NPUHATh pelleHHe O 0e30CHOBAaTeIbHOCTH
OUEepeHOro 3arnpoca U MpeKpalleHUH NepenucKy M0 JaHHOMY BOIPOCY MpPH YCJIOBHH,
YTO yKa3aHHBIH 3alpoc U paHee HalpaBiseMble 3allpOChl HAaNpaBJsUIUCh B OAWH U TOT
K€ rocyJapCTBEHHBII OpraH, OpraH MECTHOIO CaMOYTpaBJI€HUs UK OTHOMY U TOMY e
JODKHOCTHOMY jHLy. O JaHHOM pelleHHH YBEeIOMIISETCs 3asBUTENb, HallpaBUBLIUN
obpaleHue;

- €CJIM B 3aIpoce COAep)KaTcsi HelleH3ypHble JINOO OCKOpOUTENbHbIE BhIpa)XXEHUS,
yIpo3bl XHU3HH, 3J0POBbI0 U HUMYIIECTBY AOJDKHOCTHOTO JIMLIA, @ TAaKXe YJIEHOB ero
ceMbHd. JlOMDKHOCTHOE JMLO BIpaBe OCTaBUTh 3ampoc 06e3 oTBera IO CYTH
IIOCTaBJIEHHbIX B HEM BOIIPOCOB U COOOILLUTH 3asBUTENIO, HalpaBUBLIEMY €ro, o
HEI0MyCTUMOCTH 3710YNOTpeOaeHUs IPaBOM;



- OTCYTCTBHE Y 3asBUTEJs JOKYMEHTOB, IOATBEPXAAIOLIUX €ro IMOJHOMOUMS
BBICTYNaTh OT UMEHHU TPEThUX JIHL.

- TIpeacTaBlieHHe 3asBUTEIeM JOKYMEHTOB, COJepXalluxX HeIOCTOBEpHbIE
CBEJIEHHUS;

- HECOOTBETCTBHE 3asBUTEJIS YCIOBHSAM, YCTAHOBJIIEHHBIM MTYHKTOM 2 HACTOSIIETO
aMUHUCTPATUBHOIO perjaMeHTa.

14. IlepeyeHnb yciyr, KOTOpble SIBJASAIOTCH HEO0XOAMMbIMH
H 00513aTeIbHBIMH AJIs1 NPeJ0CTAB/IEHHs] rOCy1apCTBEHHOH YCJIYIH,
B TOM 4HcJIe CBeleHHsl 0 JOKYMeHTe (10KyMeHTaXx), BblAaBaeMoM (BbllaBaeMbIX)
OpraHM3alHUsIMH, YYaCTBYIOLUHMMH B NIPeJOCTABJIE€HHH rocy1apcTBEeHHOH yCJayru

31. VYcnyru, KoTopble SBIAIOTCS HEOOXOAMMBIMH M 00s3aTelbHBIMU IS
NpeloCTaBlieHuss T'OCYJapCTBEHHOW YCIyrd, B TOM 4HCJe CBEIEHHS O JIOKyMEHTe
(mIokyMeHTax), BblgaBaeMOM (BblIaBaeMbIX) OpraHM3alUUsIMH, YYacTBYIOIIMMH B
NpeaoCTaBIeHUH rOCyJapCTBEHHON YCIIYTH He MPpeayCMOTPEHBI.

15. Ilopsinok, pa3Mep H OCHOBAHHs B3HMAaHHs rocyJapCcTBEeHHOMH NMOUJIMHbI HJIH
HHOH NJIaTbl, B3BUMaeMOH 3a NpeAoCTaB/IeHHe rOCYyAapCTBEHHOH YCJIYTrH

32. HcnonHeHue 3ampoCOB COLIMAIBHO-NMPABOBOIO XapakKTepa, CBS3aHHBIX C
COLMAIbHOM 3alIMTON IpaXkIaH, MpeaycMaTpHUBalollled HX MeHCHOHHOe obecrieueHue, a
TaKXe IOoJlydeHHe JIbrOT M KOMIIEHCAaUuH, OCYIIECTBJISETCS MYHHUHUIIAJIbHBIMH
apXxuBaMU Ha 6€3B0O3Me3THON OCHOBe.

33. HcnonHeHue TeMaTH4EeCKUX 3aMIPOCOB JJIs:

OpraHoB I'OCYJapCTBEHHOH BJIACTH M MECTHOI'O CaMOYyIIpaBJieHHUs, HallpaBJiseMble
B LIeJIAX HCIOJHEHUS HMH CBOUX IIOJHOMOYMHA OCYILUECTBISETCS MYHHLMNAIbHBIMH
apxuBaMH Ha 6€3BO3Me3IHON OCHOBE;

IOpUAMYECKUX M (U3WYECKUX JIMU Ha OCHOBAaHUHM JOTOBOPOB BO3ME3IHOIO
OKa3aHMUs YCIIYT.

34. Tlopsimok u pa3Mmep IuUlaThl BO3ME3JHOIO OKa3aHWUs YCJIYr YTBEpXKAaeTcs
HOPMAaTHUBHBIM ITPAaBOBBIM aKTOM MYHHUHIAJIEHOro o6pa3zoBanus Jluneukoit ob6iaacTu.

16. Ilopsinok, pazmep M OCHOBAHHMS B3UMAaHHs IJIATHI 32
npeaocTaB/ieHHe yCJIyr, KOTOpble SIBJASIIOTCA HEO0OXOAHMMbIMH H
00s13aTe/IbHBIMH VISl IPEeJOCTABJIEHHS TOCY1apCTBEHHOH YCJIyIH,
BKJII0Yasi HHpOpMaLHIO 0 METOJHKe pacyeTa pa3Mepa TaKo# IJ1aThl

35. VYcayru, KOTOpble SBISAIOTCS HEOOXOAUMBIMU U 00sI3aTEIBHBIMHU 115
NpeJOCTaBJIeHUsT T'OCYylapCTBEHHOH YCIyrd, B TOM 4YHCJE CBeJEHHS O JOKyMEHTe
(mokyMeHTax), BblJaBaeMOM (BblJaBaeMbIX) OpraHU3alUsIMH, YYacTBYIOUIUMH B
NpeloCTaBIeHHH rOCYJapCTBEHHOM YCIIYTrH, He NMPeayCMOTPEHBI.

17. MakcumajibHbIH CPOK 0KHIaHHS B OUepeaH NpH nojaye 3anpoca
0 NpeAoCTaBJIeHHH rocyJapCTBeHHOM YCJYIrH H NPH NoJy4YeHHH

pe3y/bTaTa NpeAoCTaBJleHHs] TOCYJapCTBEHHOMH yCJIyrH

36. MaxkcuManbHbIi CPOK 0)XKMAHHUs B OYepeay IIpH Nojaue 3asBUTENEM



3arnpoca O NpeAOoCTaBIE€HUU IOCYAapCTBEHHOW yCIyrM U NpHU IONTY4YEHUH pe3yJbTara
NpeloCTaBIeHUs TOCY JapCTBEHHOH YCIyry He NOJDKEH NMpeBbllIaTh 15 MUHYT.

18. Cpok u nopsiioK perucTpauty 3anpoca 3asiBUTeJIs
0 NpeJoCTaBJIeHHH rocyJapcTBEeHHOMH YCJayrH,
B TOM 4HcJle B 3JIeKTPOHHOH ¢dopme

37. Perucrtpauus 3anpocoB O IMpeAOCTaBIE€HUU TOCYJApCTBEHHOH YCIyru U
JOKYMEHTOB, HEOOXOAUMBIX JJs IpeAOoCTaBlI€HUs TOCYJapCTBEHHOH  YyCIyrH,
NOCTYNHMBIIMX B MyHHIMINAJbHble apXUBbl, B TOM YHCJIE B 3JIEKTPOHHOH (QopMe,
OCYUIECTBIISIETCS B JI€Hb €ro MocTyIuleHus. B ciywae moctymnieHus 3ampoca B J€Hb,
NpeaUIeCTBYIOIMHA Npa3JHUYHBIM MM BBIXOAHBIM JHSIM, pErucTpauusi €ro MOXXeT
NPOU3BOAUTHECS B pabO4yuil NIeHb, CIeAYIOLMHA 3a Mpa3JAHUYHBIMU HJIM BBIXOJHBIMH
JTHSIMU.

38. Peructpauus 3ampoca O NpeAOCTaBI€HUM TOCYJapCTBEHHON YCIYrd H
JOKYMEHTOB, HEOOXOAUMBIX 7151 IPEeIOCTaBI€HUs FOCy1apCTBEHHON yCIIyTH, MOAaHHBIX
yepe3 EI'TIY u B BoixonHOH (HepaOGouuil UMK NMpa3gHUYHBIN) 1€Hb, OCYLUECTBISETCS B
NepBBIH ClleNyIOlUi 3a HUM pabounii 1eHb.

39. Peructpauus 3anpocoB 3asBHUTeNed, B TOM YHUCJEe B 3JEKTPOHHOH dopme,
OCYLUECTBJISIETCS. CINEeLHAIUCTaMH MYHULMNAIbHBIX apXUBOB, OTBETCTBEHHBIMHU 3a
IpHeM U perucTpalHio 3alIpoCOB MPU MPeJoCTaBIeHUH FOCyJapCTBEHHOM YCIIyTH.

19. TpeGoBaHHusi K NOMelleHHAM, B KOTOPBIX NpeJ0ocTaBJIsAeTcs
rocyiapcTBeHHasi ycjyra, K MecTy O;KHAAHHS H IpHeMa
3asiBUTeJIel, pa3MellleHH10 H 0(OpMJIEeHHIO BH3Ya/IbHOH, TEKCTOBOH
H MyJbTHMeAHHOH HHOpMaLHMH O NOpsAAKe NpeAOCTaABJIeHHUS
TaKo# ycJIyIrH, B TOM 4YHcJie K o0ecne4yeHHI0 JOCTYNHOCTH 1JI HHBAJIH10B
yKa3aHHbIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAaTe1bcTBOM Poccuiickoi
Pegepalldt 0 COUHAJIBHOH 3alLlHTEe HHBAJIHAOB

40. Mecra npenocTaBieHUs TOCYJapCTBEHHOM yCIYrd AOJXXHBI COOTBETCTBOBATH
KOM(QOPTHBIM YCJIOBUSM JJs 3asBUTENEed U ONTUMAJbHBIM YCIOBUSM Ul paboThl
CIeLIHaJIUCTOB.

41. IeHTpasbHbI BXOA B 3[aHHE, B KOTOPOM pacIoOJIOXXEeHbl MyHHUUUINaTbHbIE
apXHUBbI, JOJDKHBI OBITH 000pYAOBaHbl HHOOPMAIMOHHBIMU TaOJU4YKaMH (BbIBECKaMH),
coliep>KallliMi MHGOPMalLIMIO O MYHUIIMIAJIBHOM apXUBe, MECTe HaXOXAEHUs, pexXxume
pabotsl. [TomenieHus: 10mKHBI ObITH YTOOHBIMH, UMETh JOCTATOYHO MECTa.

42. IlomelwieHus, npegHa3HaueHHble AJI OXHUAAHUS 3asBUTENEed B ouepeau Ha
NpeacTaBlIeHHe WM  [olydeHWe OQHUHAIbHBIX  JIOKYMEHTOB, 00opyayroTcs
MHGOPMALlMOHHBIMU  CT€HJIaMU, COAepXalluMH HHQOpMalHUI0, IpelyCMOTPEHHYIO
NyHKTOM 6 pernameHTta. OdopmieHHe BU3YyalbHOH, TEKCTOBOM WU MYJIbTUMEOUHHON
MHbOpMallUM O TMOpsAKe IPeNOCTaBIeHUs] TOCYIapCTBEHHOHW YCIYTd JIOJDKHO
COOTBETCTBOBaTh ONTHUMAJIbHOMY 3pPUTEIBHOMY M CIYXOBOMY BOCHPHATHIO 3TOMH
MHbOpMalINH 3asIBUTEIISIMU.

43. TlomeweHust Ans OXUAAHUS OOOPYAYIOTCS CTYJAbSIMU M (MJIM) KpecelbHBIMU
CeKUMsIMHM, cTojaMHu (cToiikamu), oOpa3uaMu HX 3alOJIHEHHUS U KaHUEISPCKUMU
NpUHAUIOKHOCTAMU. KoJuuecTBO MeCT OXHUAaHUS ONpefensercs MCXOoAs U3
dakTUYecKoil Harpy3ku U BO3MOXXHOCTEH JIJIs UX pa3MelleHUs B 3JaHUU, HO HE MOXET



COCTaBJISITh MEHee TPeX MECT.

44, Mecta s OXHAAHUS JOJDKHBI OBITH OOOpPYNOBaHbl CTYJbIMH M (HJIH
KpecenbHbIMU CceKUUsMU. KomuyecTBO MeCT OXHJaHUs OMNpeNessieTCss HCXOns U:
(dbakTHUUecKol Harpy3kd M BO3MOXHOCTEH AJis UX pa3MelleHUs B 3JaHUU, HO HE MOXeT
COCTaBJISITh MeHee 3 MecT.

45. Ilomewenuss nns npuema 3asiBUTeNed JOJKHBI ObITb  000pYJIOBaHbI
TabJIMYKaMUd C yka3aHMeM HoMepa kaOuHeTa (OKHa), GaMHJIMM, HUMEHM, OTYECTBA U
JIOJDKHOCTH CIIeLIMAJINCTA, OCYLLUECTBISAIOLIErO MpUeM, BpEMEHU MpUeMa 3asiBUTeNeH.

46. Paboune MecTa crieqMaJIMCTOB, OCYLIECTBISIOUIMX IPUEM 3asiBUTEJIeH, JOJXKHBI
ObITb 00OpYJOBaHbl MMEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyHa K
HEOOXOMUMBIM HHPOpMalMOHHBIM 0a3aM AaHHBIX, Me4YaTalllUM U CKaHUPYIOLIUM
YCTPOHCTBAMM.

47. B uensx opraHu3alud OecrnpensTCTBEHHOro OOCTYNa WHBAJIMAOB (BKJIrOYas
WHBAJIUJIOB, HCIIOJIB3YIOLIMX Kpecla-KOJMsACKH M CcOOaK-IIpOBOJAHUKOB) K MeCTy
NpeloCTaBIeHUs TOCYJapCTBEHHON yCIYTd UM 00ecreyrnBatoTCs:

yClIOBUSL AJisi OecnpensTCTBEHHOro NOCTyna K O0BeKTy (3[aHHI0, MOMELIEHHIO)
MYHHULIMNAIBHBIX apXHUBOB, B KOTOPOM IPeIOCTaBIsAETCs TOCy1apCTBeHHas yCyra,

BO3MOXXHOCTb CaMOCTOSITEJIbHOTO NepPeABH)XEHUs] MO TEPPUTOPUH, Ha KOTOpPOH
pacrnoyioxkeHbl 0OBbEeKTHI (34aHHs, MOMEUIEHHs) MyHUUUIIAIbHBIX apXHBOB, B KOTOPBIX
NpeaoCTaBlsIeTCsl ToCylapCTBeHHas yCiyra, a Tak’ke BXoJa B Takue 00beKThl U BbIXOAa
U3 HHUX, MOCAJKH B TPAHCIIOPTHOE CPEeACTBO W BBICAJAKH M3 HEro, B TOM 4YHCJE C
MCIOJIb30BaHUEM Kpecya-KOJIsCKH;

COMPOBOX/IEHHE UHBAIUJOB, UMEIOLINX CTOMKHE paccTpoicTBa PYHKLUMH 3peHUs U
CaMOCTOSITEJIbHOT'O NepeABUKEHHUS;

Hajuiexxallee  pasMellleHHe o0opyloBaHMS U HOcHUTeledl  HMHQoOpMalUH,
HeoOXOaUMBIX 7151 obecreyeHust OecnpensiTCTBEHHOro AOCTyIa UHBAJIUIOB K OOBEKTaM
(3maHUsAM, NOMEUIEHHUSIM) MYHUUHUNAIBbHBIX apXUBOB, B KOTOpBIX MpPeAOCTaBISETCS
rocyapcTBEHHas yClyra, ¢ y4eTOM OrpaHHYeHUH UX XKU3HEeAesATEIbHOCTH;

nyOnupoBaHHe HEOOXONMMOW JUisi MHBaJUMJOB 3BYKOBOW U 3pUTEJIbLHOU
MHpOpMaUMy, a TakXXe HaJamuced, 3HAKOB M MHOH TEKCTOBOM M rpaduueckoi
MHpOpMaUMK 3HAaKaMM, BBLINOJHEHHBIMH pesibeHO-TOUeUHbIM LpudTOoM bpaiins, B
JNOCTYMHBIX ISl UHBaIUAa popMaTax;

JOMYCK CypaonepeBoAYrka U TU(IOCYpIoNepeBOAUMKA;

J0oNnycK cobaku-MpoOBOAHUKA Ha OOBEKTHI (34aHHUsI, NOMELIEHHUs) MyHULUNATbHBIX
apXUBOB, B KOTOpPBIX NpPENOCTaBIsSeTCs TOCydapCTBEHHasl Yyclyra, NpU HaJU4UHU
JIOKyMEHTa, MOATBEeP>KAIoLIEero ee crenydaibHoe o0ydeHue U BblaBaeMoro no ¢gopme
U B MOpsJKe, KOTOpble YCTAaHOBJIEHbl MpUkazoM MMHHUCTEPCTBA TpyAa U COLHUAIBHOM
3awiuThl Poccuiickoit @enepaunun ot 22 uroHsa 2015 roga Ne 386H «O6 yTBepxaeHUH
dbopMbl JOKYMEHTa, MOJATBEpPXJAIOLLEro creyyalbHoe o0yueHue coOaKu-IpOBOIHUKA,
U MOpsiJiKa ero BbLaauuny;

o0opyloBaHHE MECT AJi1 MapKOBKU aBTOTPAHCHOPTHBIX CPEACTB HMHBAJIUIOB Ha
npuierarolleil K 31aH1K TePPUTOPHUH;

OKa3aHUe€ MHBaJKJaM IMOMOUIH B MPEOI0JIeHUH OapbepoB, MELIAIOUUX MOJYYEHHIO
MU roCcyJJapCTBEHHOM YCIyrd HapaBHE C APYTMMH JIHULAMU.

[Ipy OTCYTCTBUM BO3MOXHOCTH 000pynOBaThb OOBEKTHI (34aHHUS, MOMELLEHUS)
MyHULUNAJIbHblE apXUBbl (MECTO MpPENOCTaBIEHUS] TOCYJapCTBEHHOM YCIyru) IO
BBIILICNIEPEYUCIIEHHBIM TpeOOBaHUSAM, MpUEM TIpaxcJaH, SBISIOLIMXCS HHBAIUAAMH,
OCYLIECTBJSIETCS B CIeUWalbHO BBIAENEHHBIX [JJsS 3TUX LeJled NoMelleHUsX



(xoMHaTax), pacloJOXEeHHbIX Ha NepBbIX 3Taxax 3aaHus. [Ipu HeobxomumocTi
3asiBUTENIIO OKAa3blBAa€TCs MOMOILb B IEPEMEIIEHHH [0 30aHUI0 U MpHJIerarollel
TEPPUTOPHH.

20. IToka3aTesHn J1OCTYNHOCTH U KayecTBa rocyAapcTBEHHOMH yCJIyru,

B TOM YHCJIe KOJIHYeCTBO B3aUMOAeCTBHIi 3asiBUTEJISI C JOIKHOCTHBIMH JIMLIAMH
NpH NpeIoCTABJIeHHHU rocyIapCTBEHHOH YCJIYIrH U UX MPOJOJIKHTENbHOCTb,
BO3MOXXHOCTb MOJy4YeHHs TOCYyAapCTBEHHOMH YCJYrH B MHOToyHKIIHOHAJIbLHOM
LeHTpe NMpei0CTaB/JeHHS FOCYyAapCTBEHHbIX H MYHHIHNAJAbHBIX YCJIYT,
BO3MOKHOCTb JTH00 HEBO3MOKHOCTh MOJIyYEeHHs rocy1apCcTBEeHHO#H yCayru B
JII0OOM TeppPUTOPHAJILHOM MOJApa3jiesleHHH OpraHa, NpeJocTaBJ/IsIIOLIEro
rocyAapcTBEHHYIO YCJIYTIy, 0 BbIOOPY 3asiBUTeJISI (AKCTEPPHTOPHANbHBIH
NPHHUHUIN), BO3BMOKHOCTDb MOJy4eHHs1 MH(POPMaLIUH O Xo/1e NpeAoCTaBIeHHs
rocyAapcTBeHHOH YCJYrd, B TOM YHCJIe C HCMOJIb30BaHHEM
HH(OPMALHOHHO-KOMMYHHKALIHOHHBIX TEXHOJIOr M i

48. TloxazaTensiMi JOCTYTHOCTH NpPeOCTaBIeHUs FOCy1apCTBEHHON yCIyry
SIBIISIFOTCSL:

OTKpBITBIA JOCTYN Ui 3asBUTeNed K HHPOpMaUMM O TMOpsSIKe U CpoKax
NpeNoCTaBleHUs] T[OCYJapCTBEHHOH YCIyrd, Mnopsiake oO)XaJoBaHUS JeHCTBUi
(6e3nmeiicTBUSI) JOMKHOCTHBIX JIML MyHULMIIATBHBIX apXUBOB;

TOYHOE coOMoAeHHe TpeOOBaHUH 3aKOHOJATENbCTBA M perjlaMeHTa IIpH
NpeNoCTaBI€HUH IrOCy1apCTBEHHON YCIyTH;

HaJIMyMe HCUYEPNBIBAIOLIMX CBEIEHUI 0 MecTe, OpsAKe U CpOKax MpeaoCTaBleHUs
rocyJapCTBEHHOU yCIIyrd Ha HHGOPMalMOHHBIX CTeHJaX, MH()OPMaLIMOHHBIX pecypcax
B MTHOOpMaLIMOHHO-TeJIeKOMMYHHKalnOHHOM ceTtd "MHuTeprer", Ha EINT'Y, Ha PITT'Y;

BO3MOXXHOCTb [101a4l JOKYMEHTOB B 3JIeKTpOHHOH ¢popme nocpeactsom EINY;

NpeoCTaBlIeHHUe 3asBUTENII0 BO3MOXXHOCTH BOCIOJIB30BaThCs IpeABapUTEIbHOM
3alMChIO Ha JMYHBINA IPUeM, B TOM YHUCJIE B 3JIEKTPOHHOM BH/IE;

HaJlyuhie HeoOXOOUMOro M JIOCTaTOYHOIO UHKCJa CIEeLHAJUCTOB, a Takxke
NOMEILEHUH, B KOTOPhIX OCYLIECTBIISETCS NpeNoCTaBlIeHUe roCy1apCTBEHHOHR YCIyTH, B
uensix  CcoONMIOeHHUsT YCTAaHOBJIGHHBIX  pEerjlaMeHTOM CpOKOB  IpelOoCTaBIeHUs
rocy1apCTBEHHOH YCIyTH;

BO3MOXHOCTh IOJa4d JOKYMEHTOB, KOTOpbIE SBISIOTCS HEOOXOAUMBIMH HU
o0si3aTeNIbHBIMUA 111 NPENOCTaBJIIEHUs] TOCYAapCTBEHHOW YCIYyrH M MOJTy4YeHUs
pe3ysbTaTta NpeAocTaBiIeHus rocyaapcTBeHHOH yeayru B YMOL];

BO3MOXXHOCTb HallpaBJIeHUs] JOKYMEHTOB MJisi MpeloCTaBJIeHHUs] rocyaapCTBEHHOM
YCIIyTH MTOYTOBOH CBSA3BIO U KypbhepcKoi city>x60if nocTaBky;

BO3MOXXHOCTb IOJIyUY€HUs pe3ysibTaTta MpeaoCTaBlIeHUs] IoCylapCTBEHHON YCIyru
IIOYTOBOH CBS3bIO;

BO3MOXXHOCTb IMOJIyYeHUs 3asiBUTeJeM HHPOpMalud O XOJe IpeloCTaBlIeHHUs
roCyJapCTBEHHOH yCIIyTH ¢ UCNOJIb30BaHUEM CpelcTB TesneoHHoM cBs3y, EINTY.

49. KayecTBO npenocTaBieHus roCyJapCTBEHHOM yCIyry XapaKTepU3yeTcs:

HaJIMYUEM CHEUHAaJTUCTOB U YNOJHOMOYEHHBIX JOJDKHOCTHBIX JIMI C YpOBHEM
KBaIUPUKALKUH, HEOOXOAUMBIM [Js1 HaAJIeXKallero HCIOJHEHUs aAMUHUCTPAaTUBHBIX
npouenyp, NpeyCMOTPEHHBIX PEerIaMeHTOM;

OTCYTCTBHEM ouepejieil Npu Mpueme U BblJaye JOKYMEHTOB 3asiBUTEJISIM;

OTCYTCTBHE HapylIeHHI CPOKOB MpeAoCTaBIeHUs FrOCyapCTBEHHOM yCiIyry;



OTCYTCTBUEM  Xanob6 Ha  geiictBus  (Oe3gelicTBHE)  CIIEUUATUCTOB U
YIOJTHOMOYEHHBIX JOJKHOCTHBIX JIULL;

OTCYTCTBHEM  >kaloO Ha  HEKOpPpPEeKTHOe, HEeBHUMAaTeJIbHOE  OTHOLIEHHE
CHEeLHAIMCTOB M YIOJIHOMOYEHHBIX JODKHOCTHBIX JIULI K 3asIBUTEJISIM.

[Ipy npenocTaBleHUM TOCYJApCTBEHHOM YCIYyrM B3aUMOJEHCTBHUS 3asBUTENS C
JOJDKHOCTHBIMHM JIMLIaMU MYHHULMIIAJIBHBIX aQpXUBOB OCYILECTBIsETCA He Oonee 2-X pa3
npu obpallleHUH 3asBUTENs, NIPU NpUeMe 3asBJIEHHs U IpH MOJyYeHUHU pe3yibTaTta. B
KaXJOM clydyae BpeMs, 3aTpayeHHOe 3asBUTENeM TIpU B3aUMOAEHCTBUSIX C
JOJDKHOCTHBIMM JIMLJAaMH NPU NPEJOCTaBI€HUH I'OCYJapCTBEHHOH YCIYrH, He JOJKHO
IpeBbILIATh 15 MUHYT.

B03MOXHOCTh MOJY4YeHHUS TOCYAapCTBEHHOHW YCJIyru IO BbIOOpY 3asBUTENs
(3KCTEppUTOpPUATIBHBIN MPUHLIHUIT) HE NPeyCMOTpPEHa.

21. NHble TpeGOBaHHUs, B TOM YHCJIe YYHUThIBalOLHe 0COOEHHOCTH
NpeAOCTABJAEHHS TOCYJapCTBEHHOH YCJIyrd B MHOro(pyHKIIHOHAJIbHBIX
LHEeHTpaX MpeAOCTABJIEHHS rOCYyAapCTBEHHbIX H MYHHLUHNAJIbHBIX YCIYT,
0CO0€HHOCTH NMpPeAOCTaBIeHHS FOCYAapPCTBEHHOMH YCJIyrH no
IKCTEPPHTOPHAJILHOMY NMPHHUHNY (B cJy4yae, €CJIH rocyJapcTBeHHas ycjayra
NnpeaoCTaB/AsIeTCS MO 3IKCTEPPUTOPHAJILHOMY NPHHUHIY) H 0COOEHHOCTH
NnpeaocTaBJIeHHsl rOCyJapCTBEHHOH YCJIYIH B 3JIEKTPOHHOH (popme

50. HJ'ISI IMMOJTYYCHUA FOCYﬂapCTBeHHOﬁ YCIIYTH Ip€A0CTaBJIACTCA BO3MOXXHOCTD
NpeacTaBUTh 3allpOC 3asBHUTECIIA O IMNPEOOCTAaBJICHHHU FOCYﬂapCTBeHHOI;'I YCIIYI'H 4YeEpeE3

EIII'Y nyTeM 3anonHeHus creyudaibHOR GOPMBI.

[Ipu oOpaieHUH 3asgBUTENs 3a MpeAOCTaBIEHHEM TIOCYNapCTBEHHON YCIYrd B
3NIEKTPOHHOM QopMe 3asBleHHE O MNpPeNOCTaBICHUH TIOCYAApCTBEHHOH YCIyru H
npuiaraeMble K HeMy JNOKYMEHTBI MOAMUCHIBAIOTCS B COOTBETCTBUU ¢ DenepanbHbIM
3akoHOM oT 6 ampens 2011 roga Ne 63-®3 "OO6 snekTpoHHOH mnoamucu" MpocTor
3JIEKTPOHHOM MOJMHUCHIO, JIMOO YCHUJIEHHOH HeKkBalUu(DUUHUPOBAHHOK 3JEKTPOHHOH
NOANKUChIO, JHOO0 YCHJIEHHOH KBalM(PUUUPOBAHHON 3JEKTPOHHOH MOJIIHUCHIO,
COOTBETCTBYIOLIEH OJHOMY H3 CIEIYIOLIUX KJIacCOB CPEICTB 3JEKTPOHHOH MOIMUCH:
KCl1, KC2, KC3.

[Ipy HEOOXOIUMOCTH MCIOJB30BaHUS HHGOPMALIUU 3JIEKTPOHHOTO AOKYMEHTa B
OYMa>XHOM JOKYMEHTOO0OpOTe MOXeT OBbITh cAenaHa OyMakHasi KONHS 3J€KTPOHHOTO
JOKYMEHTA.

BymaxHbIit JOKYMEHT,  IIOJyYeHHBIH B pe3yjpTaTe  pacleydyarku
COOTBETCTBYIOIIErO0 3JIEKTPOHHOTO JOKYMEHTa, MOJXET IpHU3HaBaThcsa OyMaXHOH
KONHUEHN 3JIEKTPOHHOIO JOKYMEHTa IPU BBINOJTHEHUH CIEeAYIOIIUX YCIOBUM: OyMaXKHbIH
JOKYMEHT COJEpPXHUT BCKO HHGOPMAaUWI0 H3 COOTBETCTBYIOLIETO 3JIEKTPOHHOTO
JIOKYMEHTa, a TaKxe:

- OTTHUCK LUTaMIa C TEeKCTOM (MU COOCTBEHHOPYUHYHO 3alHCh CIEUHAIHUCTOB
MYHULIUNATIBHBIX apXUBOB C TEKCTOM) «KOMUs 3/1eKTpOHHOTO JOKYMEHTa BepHay;

- COOCTBEHHOPYYHYIO MOJNUCH CMNELHUATUCTOB MYHUUHUINAIbHBIX apXHUBOB, €ro
bamunuio, OOKHOCTH MW JaTy Cco3JaHus OyMaXHOro JOKyMeHTa KOTIUU
3JIEKTPOHHOTO IOKYMEHTA.

VYkazaHHasg UHGopMalUs pa3MellaeTcsl Ha TOH ke CTOpOHe JIUCTa JOKyMeHTa, Ha
KOTOpPOH Hayanoch pa3MelleHHe HHGOpMalHWHd COOTBETCTBYIOUIETO 3JEKTPOHHOIO
JOKYMEHTA.



Ecnu nokyMeHT mpoaoykaeTcs Ha Apyrod CTOpOHe JIMCTa WK Ha APYTHUX JIUCTaXx,
TO JONOJIHUTENIbHAs 3aBepsollas noanuchk 6e3 paciimbpoBKU GaMUINU U JTOJKHOCTH
CTaBUTCS Ha KaX{IOM JIUCTE, Ha OJHOU MJIM Ha 00eUX CTOpOHaX, Ha KOTOPBIX pa3MelleHa
uHbopManus.

Jlonyckaercsi OpoOLIIOpOBaHUWE JIMCTOB MHOTOCTPaHUYHBIX JOKYMEHTOB U
3aBepeHMe NepBOi U nocinenHei crpaHul. CTpaHUIbl MHOTOCTPAHUYHBIX TOKYMEHTOB
HYMEpYIOTCS.

51. 3asBurensM obecrneyuBaeTCs BO3MOXHOCTb IOJy4Yy€HUs HHOpMaALUH O
NpeloCTaBIsieMOl  rocygapcTBeHHOW — yciyre  Ha — opuUManbHBIX  caifTax
MyHHLIUNANIbHOrO 00pa3oBaHUs B HHGOPMalMOHHO-TEIEKOMMYHUKAlIMOHHON ceTu
HMurtepner u Ha EIN'Y.

52. 3asBuTensM obecreyuBaeTcss BO3MOXHOCTH 3aMOJIHEHUS Ha OGULHUATBHBIX
caltax MyHUUMNAIbHOro obOpa3zoBanuss u Ha EII'Y dopm 3asBneHuid W HHBIX
JOKYMEHTOB, HEOOXOUMBIX [JIs MOJIy4eHHUs FOCYJapCTBEHHOM yCIYrd B 3JIEKTPOHHOM
BUJE.

53. Jlns 3asBuTeNell obecrieunBaeTcsi BO3MOXHOCTh  OCYLUECTBISATH C
ucnons3oBanueMm EII'Y nonyyeHue cBegeHM O XoJe BBINOJHEHUs 3ampoca o
Npe0CTaBI€HUH TOCyAapCTBEHHOMN YCIyTH.

54. llpu HanpaBneHUW 3asBJI€HUS U OOKYMEHTOB B ¢opMe 3JIeKTPOHHBIX
JIOKYMEHTOB O0ecleyrnBaeTCsi BO3MOXXHOCTh HaIlpaBJIEHUsl 3asiBUTENIO COOOLLIEHUS B
3JIEKTPOHHOM BHJEe, NMOATBEPXKAAIOLIEro MOCTYIUIEHUs 3alpoCOB B MYHHULMNAIbHBIE
apXHUBBI.

55. 3asBHUTENb MOXET 0OpaTUTHCS IJ1s IOAa4YH 3asiBJIEHUS U JOKYMEHTOB B
YMOILI] B COOTBETCTBUM C 3aKJIIOUEHHBIM COIVIALLIEHUEM O B3aUMOJEHCTBUU MEXIY
OpraHoOM MECTHOTro caMmoynpasieHus Jluneuxkoi odnactu u YMOLI.

Pazgen III. CocTaB, noc/jieq0BaTeIbHOCTb H CPOKH BbINOJTHEHHS
aJMHHHCTPAaTHBHBIX Npoueayp (aedcTBHii), TpeOOBaHHS K NOPSAAKY HX
BbINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINMOJHEeHHs aIMHHHCTPATHBHbIX
npoueayp (aefcTBHil) B 371eKTPOHHO# dopme

22. UcuepnbiBaoLiuii nepevyeHb aAMHHHUCTPAaTUBHBIX NpoLeaAYyP

56. IlpenocraBieHne rocyJapCTBEHHOH YyCIyrd BKJO4YaeT B cels cleayrollue

AIMHHHCTPATHUBHLBIC IIPOLUECAYPBbI:

- [IpUEM U pETUCTPAlUA 3aIlIpOCOB 3aHBHT€Heﬁ;

- pacCMOTpPEHHUE 3aIIpOCOB 3asiBUTEJIeH PYKOBOOHUTEIAMHU MYHHUHUIIAJIbHBIX
ApXHUBOB U II€pe€aavya uX OJis UCIIOJIHCHUS;

- aHaJIN3 TEMATHUKHU 3aIlIpOCOB 3aﬂBI/ITeHeﬁ;

- HaIIpaBJICHHE 3aIlIpOCOB 3asiBUTEJIEH Ha MCIIOJIHEHHUE I10 MMPUHAJJIEXKHOCTH;

- [IOArOTOBKY U HaIlpaBJICHHUE OTBETOB 3aABHUTECIISIM;

- YBEOOMIJICHHEC 3asBUTENIEH O HalpaBJICHUHU 3alpoca Ha HCIIOJIHEHHUE 110
NNPHUHAAJIC)KHOCTH.

23. Ilpuem u perucrpauusi 3anpocoB 3asiBUTeJIeH



57. OcHoBaHHMeM [UIs Hauyajga aJAMHHUCTPAaTUBHON MpoLeNypbl SBISETCS
NOCTYIIJIEHHUE 3aMpoca cnocoboM, yka3aHHbIM B IyHKTe 22 perjaMeHTa.

58. Peructpauus 3ampoca sBIsS€TCS OCHOBaHUEM J[UIsl Hauyajga AeHCTBUH IO
NpeloCTaBIeHHUIO TOCYy 1apCTBEHHON YCIIyTH.

59. TloctynuBmive B MyHHUUINANbHble apXWUBBl IHUCbMEHHbIE 3aIpPOCHI
3asBUTENE  perucTpUpyroTcs  CHeUUaJIUCTaMd  MYHULIUNAIbHBIX  apXUBOB,
oOecrneyuBalOLIMMU [IPUEM U PETrUCTpalio MOYTOBOM KOPPECMOHAECHLUUH B XypHaie
pEerucTpaluy 3anpocoB rpaxKaaH.

60. 3ampoc M  JOKYMEHTBl,  HeoOXOOuMble A  IpeloCTaBlIEHUs

roCcyJapCTBEHHOU yCIyTH, MOTYT OBITh IIpeACTaBIICHb] 3asIBUTENIEM

- Ha JJUYHOM IIpHEME;

- 110 TIOYTe,

- 1o (axcy;

- 110 3JIEKTPOHHOM MouTe;

- B (hopMe 3JIEKTPOHHOIO JOKYMEHTa B MOpsAKe, PelyCMOTPEHHOM IYHKTOM 50
periaMeHTa.

61. CneunanucTsl MYHUUHMIAIbHBIX apXHWBOB, OTBETCTBEHHblE 3a IPUEM MU
perucTpauyio 3ampocoB U JOKYMEHTOB, IIpOBEpPSIOT PpEKBHU3UTBHl 3alpOCOB H
PErUCTPUPYIOT OCTYMUBIINE 3aIIPOCH] B )KypHaje perucTpaluy 3aipocoB rpaxkaaH.

62. B xome nuyHOro mnpueMa CHELUHAIUCTHl MYHHULUNAIbHBIX apXUBOB,
OTBETCTBEHHbIE 3a IPUEM U PEeruCTpaLHIO 3alIpOCOB U TOKYMEHTOB, 00sI3aHbI:

- IPeCTaBUThLCS 3asiBUTENIO, Ha3BaB GaMUJINIO, UMSI, OTUECTBO U JOJDKHOCTH;

- OCYLLECTBUTH NTPUEM 3asiBIEHUS U IOKYMEHTOB, IPEeICTaBIEHHbIX 3asBUTENIEM;

- o6ecneuuTh perucTpaLrio NOCTyIUBLINX JOKYMEHTOB;

B cily4yae HeoOXONMMOCTH JaBaTb  pa3bsCHEHUs  3asgBUTENIO IO
Npe0CTaBIsI€eMOM I'OCY1apCTBEHHON yCIyTe.

63. Ilpu mnpeacraBieHUM 3amnpoca B MYHULUINAJIbHBIE apXUBbl 3asiBUTENIEM
JMYHO, N0 ero mpocb0e, Ha BTOPOM 3K3eMIUIspe 3arpoca NpPOCTaBISETCS OTMETKA O
NPUHATHHM 3alpoca W IpuiaraeMplx K HeMy [OKYMEHTOB, yKa3blBalOTCs GaMuius,
UHHULKAIbI, JOJDKHOCTh U CTaBUTCS MOAIHUCH CIIELUAITUCTOB MyHULUMITAIIbHBIX apXUBOB,
NPUHSABILIMX 3aIpOC, a TAK)Xe JaTa puema.

64. KpurepueM NpUHATUS peLIeHUs SBIsSETCS COOTBETCTBHE  3arpoca
yCTaHOBJIEHHOH QopMe.

65. Pe3ynbTaTOM aJMHHHCTPaTHBHOH IpoUedypsl sBIseTcs IIpUeM |
perucTpauus 3amnpoca.

66. Cnoco6  ¢uxcauuu  pe3yiabTaTa  BBIOJIHEHUS  aJAMUHUCTPATUBHOMH
NpoUeaypbl — perucTpalus 3allpoCOB B 3IEKTPOHHYIO 6a3y JaHHBIX IO YYETY 3alpOCOB.

MakcuManbHbIi CPOK HCIOJHEHUS JaHHOW aAMUHUCTPATUBHON MNpouenypbl —
| neHsb.

24. PaccmoTpeHHe 3anpocoB 3asiBUTeJ1eii pyKOBOAHTEASAMH MYHHIHNIAJIbHBIX
apXHMBOB H NepeJaya HX AJIsl HCMIOJTHEHHS

67. OcHoBaHMEeM MJi1 Hauajga MCIOJHEHHUS aJIMHUHUCTPATUBHON MpOLieayphl
sSBIsieTCs IOATOTOBKAa U IepeAaya CHeUUaJdCTaMH  MYHULMNAIbHBIX apXHBOB,



OTBETCTBEHHbIMM 3a IpHEM M pEerucTpaluio AOKYMEHTOB, 3aperuCTpUpOBaHHbI
3allpoCOB 3asiBUTENEH PYKOBOAUTENSIM MyHULMIIATbHBIX apXUBOB.

68. Ilocne perucTtpauuu 3amnpockl  paccMaTpPUBAIOTCA  PYKOBOAMUTEISAM
MYHULMNIAJIBHBIX apXUBOB U NE€pENaroTCs ClelualucTaM 1Ji1 UCIIONHEHUs B TeYeHHe
JHel ¢ MOMeHTa NOCTYIUIEHUS .

69. KpurepueM npuUHATUS pelleHUs SBISETCS COOTBETCTBHE 3alpoca 3asBUTEN
TpeOOBaHUM perjiiaMeHTa.

70. PesynpTraToM aAMHHUCTPAaTMBHON NpOUEYphl SBJISETCS Nepenada 3ampoc.
CrieLlMaJIuCTaM MYHULUNAIbHBIX ApXUBOB 1JI1S1 UCIIOJIHEHHUS.

71. Cnoco®  c¢ukcauuu  pesynbTaTa  BbINOJHEHUS  AAMUHUCTPATHUBHOI
Npoueaypbl — Pe30JIIOLMs PYKOBOAUTENEeH MyHUUMNATbHBIX apXUBOB IJIS1 UCIOJIHEHHUS
CrielIMaJIuCTaM.

MakcumanpHbId CpOK HUCHOJHEHHS [NaHHOW aJAMHUHUCTPATUBHON NpPOLENYPHI -
2 [OHs.

25. AHa/IM3 TeMaTHKH 3aNPOCOB 3asiBHTeJ1eH

72. OcHoBaHHMEM [HJs Hayajla aJIMUHUCTPATUBHON NpoOLENypbl SBISETCS
NOCTYIJIEHHUE 3aMpoca AJsi UCIIOJIHEHHUS.

73. CneuMayiiCTbl MYHUUHMNAIBHBIX apXHUBOB OCYLIECTBIISET aHAJIU3 TEMAaTHKH
MOCTYIHUBILMUX 3allPOCOB C HCIIOJB30BAHUEM HMEIOILIMXCA B MYHUUHMIIAJIBHBIX apXUBax
apXMBHBIX CIPABOYHUKOB B TPAAULUMOHHON U 3JEKTPOHHON dopmax, comepKallux
CBEJIEeHHs O MeCTaX XpaHEeHHUS NOKYMEHTOB, HEOOXOAUMBIX HJIS UCIIOJHEHUs 3alpOCOB
3asiBUTeEJIeH.

[Ipu 3TOoM onpenensercs:

- IPaBOMOYHOCTb IOJyUYeHHUS 3asBUTENIeM 3anpaiidBaeMoidl HHbOpMaUUHU C

y4eTOM OrpaHHYEHUH Ha NpeAOoCTaBIeHHE CBENEHHH, ColepKalllUX rocynapCTBEHHYIO
TaiHy U CBeIeHUs] KOH(QUIEHLIUATbHOIO XapaKTepa;

- CTCIICHb I1OJIHOTHI CBeﬂeHHﬁ, CoAcCpXKaluxca B 3allpoCe€ 3aidBUTECIIA,
HGO6XOILHMI>IX AJIs1 TPOBEACHUA IMOMCKOBOH pa6OTbI;

- MECTOHAXOXAC€HHE AapXUBHBIX OOKYMCHTOB, HCO6XOI[HMI>IX JJ1A UCITIOJTHEHHUA
3alipoca 3aABHUTEIIA,

- aapec KOHerTHOﬁ OpFaHH3aHHﬁ, Kyada CJI€eNy€T HaIllpaBUTb 3allpOC 3aABUTEIIA
Ha UCIIOJIHEHHE I10 IIPUHAJIC)KHOCTH.

74. KpurtepueM NpUHATHUS pELUEHUs SBISETCS COOTBETCTBUE U NPABOMOUYHOCTH
NIOJIy4YeHUs 3asiBUTeNIeM 3aNpalliiBaeMoi HHpopMaluy.

75. Pe3ynbTaTOM BBINOJHEHHS AaJAMHUHUCTPATUBHON NpOUEAYpbl SBISAETCS
NIPUHATHE U3 CIIENYIOLIUX PELIeHU:

- 0 BO3MOXXHOCTH HCITOJIHEHHUS 3aIpoca;

- 0 HE0OXOAMMOCTH HalpaBJIEHUU 3anpoca N0 NPUHAJIEKHOCTH;

- O HEBO3MOXXHOCTHU HCIIOJIHEHHUS 3anpoca U IOATOTOBKM B aJpec 3asiBUTENA

nucbMa o0 OTCYTCTBHHM 3aNpalliiBaeMbIX CBEIEHUH.

76. Crnoco®6  ¢ukcauuu  pe3yabTaTa  BBINOJHEHHUS  AAMUHUCTPAaTHBHOMN
npoueaypbsl — OTMETKa O MECTOHAXOXIEHUH apXUBHBIX IOKYMEHTOB, HEOOXOOUMBIX
JUIs. UCIIOJTHEHM S 3aI1poca 3asiBUTEIIA.



MakcumanbHblii CpOK HMCIOJHEHUsS] AaHHOM aJMUHUCTPAaTUBHOW MNpoOUENyphl —
2 IOHS.

26. Hanpag/ienue 3anpocoB 3asiBHTeJIeii Ha HCMOJTHEHHe
Mo NPHHALIEKHOCTH

77. OcHoBaHMeM JJIs Hauyajna aIMUHUCTPAaTUBHOW NpOLEAYpHI SIBISETCS aHAIU3
TEMaTHUKU NTOCTYMUBILINX 3a[IPOCOB 3asiBUTEIEH.

78. Tlo wuroraM aHanu3a MyHULHMMNAIbHbIE apXWBbl HANpaBIsAOT HX Ha
UCIIOJIHEHHE 10 NPHHAUIXHOCTH B rOCYJapCTBEHHble U MYHHLMIATIbHbIE apXUBBl U
(unu) opraHu3alUM NMPU HAJTUYUM Yy HUX JOKYMEHTOB, HEOOXOAUMBIX AJISI UCIIONHEHUS

3aMpoCoB.
79. B cnydae mnpeacrtaBieHuss NOKymMeHTOB uepe3 YMODILl ysegomieHue o

HanpaBJIEHUU 3arpoca Ha UCIOJIHEHUE N0 NPUHAAJIEKHOCTU B pyrue opraHsl U (UJIK)
OpraHu3aluM, NpU HAIMYUM y HUX JOKYMEHTOB, HEOOXOOUMBIX [IJs HCIOJIHEHHUS
3anpoca, BblAaeTcs (HampaBisieTCs1) OpraHOM, NpPeAOCTaBISIOIIMM TOCYJapCTBEHHYIO
yciyry 3asButento yepe3 Y MOLI.

80. MyHuuunanpHble  apxXWBbl, OTBETCTBEHHble  3a  IpeJOCTaBJIeHUE
roCyJapCTBEHHOH YCIyrd, IepefaroT YBEAOMIIEHME O HalpaBjIe€HHUM 3ampoca Ha
UCIOJHEeHHe N0 NPUHAAJIEeXHOCTM B JApyrHe OpraHbl U (WUIM) OpraHu3alluM, IpU
HaJIMYUU Yy HUX TOKYMEHTOB, HEOOXOAUMBIX [UIsl UCIIOJTHEHUS 3ampoca.

Cpok HUCIONIHeHUs JaHHOK aJIMUHUCTPAaTUBHON NMpoLeayphl — S5 THEH.

81. B cinyuae HE0OXOIUMOCTH MYHHULIUINIAIbHbIE apXUBBI MOTYT 3alpalluBaTh y
roCy1apCTBEHHbIX M MYHHUUHUIAJIBHBIX apXUBOB M OpraHu3aluid KOMUU OTBETOB O
pe3yabpTaTax paCCMOTPEHUS 3allpOCOB 3asBUTENIEH.

82. KputepueM mNpuHATHS  pelleHUs  sBIsAeTCs Haauuue B (oHAax
MYHHUIUATBHBIX apXUBOB IOKYMEHTOB, HEOOXOAUMBIX IS UCIIOJIHEHUS 3aIpoca.

83. PesynbraToM aJAMHUHUCTPAaTHBHOM NpoLeNypbl SBJSETCS  BBIABIECHHE
UHQOpPMALIUH O MECTOHaXOXIEHHUH JOKYMEHTOB, HEOOXOAWMBIX HJIsl HMCIIOJHEHHUS
3arpoca.

84. Cnoco6  dukcauuum  pesynbTaTa  BBIIIOJHEHUS  aAMHUHUCTPATUBHOM
npolenypbl — OTMETKa B  JKypHaje periucTpaluy 3alpocoB rpaxJaaH B rpade
«[IpumeuaHue» O HamnpaBiIeHUM 3anpoca Ha HCHOJHEHWE IO INPUHAJIEKHOCTH B
rocyJapCTBEHHbIH U MyHULMINIATbHBIA apXUB U (WJIM) OpraHU3allui.

27. IloaroroBka u HarnpaBJ/JI€HHE OTBETOB 3adABHTE/IAM

85. OcHoBaHMeM [IJs Hayala aJMUHUCTPAaTUBHOM NpolLenypbl sBIseTCA
BbIsIBJIEHHass HHQOpMaLIUsl.

86. MyHuuUNaJdbHblE apXWBbl IO HTOraM BBISBIEHUS 3alpalldBaeMoi
uHbOpMalMHU MO 3ampocaMm 3asBUTENEH:

- TOTOBAT AQapXHUBHBIC CIIpaBKH, Q4pXHUBHbLIC BbLIIIUCKH, AapPXHUBHLIE KOIIHUH,
I/IH(bOpMaI_II/IOHHOG MMHUCBMO;



- Jal0T MOTMBHUPOBAHHBIM OTKa3 3asgBUTENI0 B MOJY4YEHUM 3alpalliiBaeMbIX
CBEJEHUH IMpU OTCYTCTBUM Y Hero npaBa Ha MX IOJyueHHE U pa3bsICHIET ero
JajnpHeWlline  AeNCTBUs, MpedyCMOTpPEHHble  3aKOHOAATENbCTBOM  Poccuiickoit
®enepauuy;

- TOTOBST OTBETHI 00 OTCYTCTBUM 3alpalllMBa€MbIX CBEAEHUH, pEKOMEHIAalUU O
JaNbHEeHIINX MyTsAX Noucka Heobxoaumod HHpopmanu, MHGOpMalMOHHbBIE NHCHMA,
KOTOpbIE HaIlPaBJISIFOTCS HEMTOCPEACTBEHHO B apec 3asiBUTEIS.

87. PaccMoTpeHue 3ampoca 3asBUTENs CUMTAETCs 3aKOHYEHHBIM, €ClIM JaH OTBET
IO CYLIeCTBY 3ampoca, IO HeMY I[pPHUHATBI HeoOXoAuMble Mepbl, 3asBUTENb
NpoMHPOPMHUPOBAH O pe3yJIbTaTax pacCCMOTPEHHUS.

88. Kpurepuem  nNpuHATHS  pelleHHs  sBIsSETCS  pe3yabTaT  IOMCKa
3anpaiirBaeMoil UHPOpMalIUH.

89. PesynpraToM aAMMHHMCTPAaTMBHOH mNpouedyphbl sBIseTCS IOATOTOBKA U
HanpaBJieHHEe OTBeTa 3asBUTEJIIO.

Pesynbrar npepocraBieHHs rocyJapCTBEHHOHW YCIyrd MO BbIOOpY 3asBUTEINS
MOXeT ObITh IpeAcTaBieH B popMe OoKyMeHTa (pellleHHe O NpeaocTaBieHuU Jubo o6
OTKa3e B IPeJOCTAaBI€HUH IOCyIapCTBEHHOH yclyru) Ha OyMaKHOM HOCHUTENE, a TaKkXKe
B (opMe 3JIEKTPOHHOIO NOKyMEHTa (pelleHue O MNpedocTaBleHUU Jubo 0O OoTkase B
NpeloCTaBJIeHUN T[OCYJAapCTBEHHOH YyCiyru), MNOANMCAHHBIMU YIOJHOMOYEHHBIMU
JOJDKHOCTHBIMU JIMLIAMM MYHHULMIAJIBHBIX apXHMBOB C HCIOJB30BaHUEM YCUJIEHHOU

KBaIMGUUUPOBAHHON 3JIEKTPOHHOMN MOAMUCH.
3asgBuTensM obecreynBaeTcsi BO3MOXHOCTb OLIEHUTh JOCTYMHOCTb U KauyecTBO

rocygapctBeHHo# yciayru Ha EINTTY.

90. B cnyuae npencraBieHus JOKyMeHTOB yepe3 Y M®I] pesynbrat
NpeloCTaBIeHUs FOCYy1apCTBEHHOH yCIIyTH BblAAeTCs (HalpaBIIsieTCsl) 3asiBUTENIO Yepes
YMOILI.

91. Cnoco6  ¢uxkcauuu pesynbTaTa  BBINOJHEHHUS  AJMUHUCTPaTUBHOM
Npolieyphl — perucTpalus OTBETA 3asiBUTENIO B )KypHaJle perucTpaliu 3arpocoB.

MakcuManbHbl CPOK MCIHOJHEHUS JaHHOW aAMUHUCTPATUBHON NpoUEnypbl —
15 nuei.

28. YBegomJ/ieHHe 3asiBHTe/Ieil 0 HANpPaBJ/IeHHH 3aMpoca
Ha HCMOJIHEeHHe MO NMPHHALJIeKHOCTH

92. OchHoBaHMeM Ul Hayala aJMHUHUCTPAaTUBHOW IpoOLENyphbl SIBISETCS
pe3yJbTaT Moucka 3anpaliuBaeMoid HHGOpMaH.

93. MyHuuunanbHble  apXWBbl I[HCBMEHHO  yBeJIOMJISET  3asBUTENS O
pe3yJbTaTax paccCMOTpeHHs W (WJIM) HampaBlieHHH COOTBETCTBYIOLIEro 3arpoca Ha
UCIIOJIHEHHE MO TMPHUHAJIEXXHOCTH B rOCYJapCTBEHHblE U MYHMULMIIAJIbHBIE apXUBBI U
(unyu) opraHu3aUMM I OTBETa B €ro ajgpec O pe3yJibTaTax IMOHMCKa 3ampalliBaeMon
UHbOpMaLHUH.

94. KputepueM npuUHATHUS pelleHUs SBISETCS OTCYTCTBHE 3alpalliBaeMoi
MHbOpMalLIUU B TOKyMEHTaX MYHHUUMIIATbHBIX apXHUBOB.

95. PesynbraToM agMUHHCTpaTUBHOH NpoOLeAypbl SBIseTCS HalpaBlieHHE
3arpoc¢a Ha UCIIOJIHEHHE 110 MPUHAAIEHKHOCTH.



96. Cnoco6  dwuxkcauuu  pesyibTaTa  BBINOJHEHUS  aIMUHUCTPATUBHOM
NpOLENYPbl — PEruCTpalusl HalpaBIE€HHOIO YBEIOMJIEHHs 3asBUTENI0 B JKypHalle
pPEerucTpalyy 3aIpOCOB.

MakcuManbHBI CPOK HCIIOJHEHUsS] NAaHHOM aJIMHHUCTPATUBHOW Mpoleayphl —
3 ;HS.

29. Ilopsiaok ocyuiecTB/IeHHS B 3J1eKTPOHHOMH (hopMe, B TOM 4YHcCJIe
¢ ucnoJib3oBaHHeM EauHHOro mopraJia rocyiapcTBeHHbIX H MyYHHIHNAJAbHBIX YCJIYT
aJMHHHUCTPATHBHBIX NMPOLEAYP B COOTBETCTBHH C MOJIOKeHHUSIMH cTaTbH 10
®enepajibHOrO 3aKOHA

97. IlpemocraBineHHe 3asBUTENSM B OJJIEKTPOHHOH ¢opMe HHMOpPMaALUU O
roCyIapCTBEHHOM ycCllyre OCYLIECTBISETCS Ha OGULHATIBHBIX caliTaX MyHULMIAIbHOTO
oOpa3zoBanusi, a Takke Ha EIII'Y nyrem cBoOomHOro pocryma K CBEACHUSIM O

roCcy1apCTBEHHOM YyCIyre.
CBeneHuss o rocyaapcTBeHHOW ycnyre pasmewarorcss Ha EIIIY B nopsinke,

YCTaHOBJIEHHOM [IpaBunamu BEJICHUS benepanpHOit rocy1apCTBEHHOM
uHbopmauMoHHOM  cucteMbl  «®DenepanbHblii  peecTp  roCydapCTBEHHBIX U
MYHULMNATBHBIX  ycayr  (dyHKUui)», YTBEP>KI€HHBIMU NIOCTaHOBJIEHUEM

[IpaBurensctBa Poccuiickoit ®enepauun ot 24 oxtsabps 2011 roma Ne 861 «O
benepanbHbIX TrOCYJapCTBEHHBIX HHPOPMALMOHHBIX CHCTEMax, oObOecreurBaroLINX
IIpelIoCTaBlIeHUe B 3JIEKTPOHHOH (opMe rocydapCTBEHHBIX U MYHHULUIANbHBIX YCIYT
(ocywecTBiaeHue GyHKIHMA)».

[lepeueHb aIMUHUCTPATUBHBIX MPOLIEAYP B 3JIEKTPOHHOH PopMme:

®opMupoBaHHe 3amnpoca O MPeJOCTaBI€HUU TOCYJapCTBEHHOW YCIyrd B
3JIEKTPOHHOM  BHJ€  OCYLIECTBISETCS IOCPEACTBOM  3allOJHEHUS  3asBUTENIEM
3J1eKTpOHHOM dopMmbl 3asBneHus Ha EITTY.

O6pa3ipl 3anoIHeHUs AIEKTPOHHOM (opMbI 3asBieHus pa3Melnatrorcs Ha EINTTY.

®dopmaTHO-IoruYecKas nposepka chopMHUpOBaHHOTO 3asiBIE€HUS OCYLIECTBIAETCS
aBTOMAaTUYECKU IIOCJIe 3allOJIHEHUs 3asBUTENIEM KaXXIOro W3 IoJied 3JeKTPOHHON
¢dopMel 3asBaeHUs. [Ipy BBIABIEHHMH HEKOPPEKTHO 3allOJIHEHHOIO IOJISI 3JEKTPOHHOM
bopMbl 3asiBI€HHUs 3asBUTENb YBEJOMJISETCS O XapaKTepe BBIABJIEHHOM OIIMOKH U
NOpsiIKE €€  YCTpaHeHUs  IOCPEeACTBOM  HH(POPMALMOHHOTO  COOOIIEHHS
HENOCPECTBEHHO B 3JIEKTPOHHOU QopMe 3asiBIEHHUS.

[Ipu dopMupoBaHUU 3anpoca 3asBUTENO 0OecreurnBaeTcs:

- BO3MOXXHOCTb KONMHUPOBAaHUS U COXpPAaHEHUs 3asBIE€HUS U HHBIX JOKYMEHTOB,
yKa3aHHbIX B NyHKTe 23,24 periaMeHTa, HEOOXONUMBIX [UIsl MpeAoCTaBIeHUs
rocyJapCTBEHHON yCIyTH;

- BO3MOXHOCThH IeyaTd Ha OYMa>XHOM HOCHUTEJe KOMHU IJIEKTPOHHOH (OpPMBI
3asiBJICHUS;

- COXpaHEHHMEe paHee BBEJEHHBIX B JJIEKTPOHHYIO (OpMy 3asiBJI€HMs 3HAUYEHUH B
M060d MOMEHT IO JKEJaHUIO 3asBUTENs, B TOM YHUCJ€ NPH BO3ZHUKHOBEHUH OLIUOOK
BBOJIa U BO3BpaTe I IOBTOPHOTI'O BBOJa 3HAYEHUH B 3JIEKTPOHHYIO QOpMY 3asiBIEHUS;

- 3aMIOJIHEHUE T10JIeH JIEKTPOHHOM GOpMBI 3asiBIEHUs 10 Hayaia BBOJAa CBEJEHU
3assBUTEJIEM C HCIIONB30BAaHHEM CBENEHHH,  pa3MellEeHHbIX B (QeaepaibHOU
rocynapcTBeHHOM HHpoOpMaUUOHHOHU cucteme «EnuHas cucremMa HAEHTUPUKAUUUA U
ayTeHTHdUKaUMd B  HHDpacTpykType, obOecneuyuBamouied  HHPOPMaLMOHHO-



TE€XHOJIOTUYECKOe B3aUMOJeHCTBUEe HHPOPMALMOHHBIX CHUCTEM, HCIOJB3YEMBIX [JIs
NpeOCTaBIeHUs] TOCYJapCTBEHHBIX U MyHUIMINAIBHBIX YCIYr B 3J€KTPOHHOU (opme
(mnanee — enuMHas cucTeMa HAeHTUOUKAUUM U ayTeHTUDHUKALMH), U CBEIEHUM
onyb6nukoBaHHblx Ha EIN'Y, B uyacTtu, Kacawouleicss cBeaeHU#l, OTCYTCTBYIOLUUX E
eAUHON cucTeMe UAeHTUdHUKALUYU U ayTeHTUdUKALIUY;

- BO3MOXXHOCTb BEPHYTbCS Ha 000 M3 3TanoB 3aloOJHEHUs 3JEeKTPOHHOMH
dbopmebl 3asBneHus 6e3 NoTepu paHee BBeJEHHONW HHPOpMaLIUY;

- BO3MOXHOCTb foctyna 3asButens Ha EITTY k paHee nogaHHBIM UM 3asiBI€HUSM
B TeUEHHE HE MEeHee OJIHOIo roja, a Takke YaCTUYHO CPOPMUPOBAHHBIM 3asiBICHUSIM B
TeYeHUe He MeHee 3 MecCsLEeB.

CcdopmupoBaHHOE U MOANUCAHHOE 3asBJIE€HUE U UHbIE JOKYMEHTHI, YKa3aHHbIE B
nyHkte 23,24 periameHTa, HaNpaBisIOTCS B MYHUUHMIAIbHbIE apXUBBI MOCPEACTBOM
EITY.

3anuch Ha TNpMdeM B MYyHUUUINAlbHBlE apXWBBl O IpeNOoCTaBJIeHUH
rocyapcTBeHHo ycnyru c wucnoas3oBaHuem EIII'Y u oduumanbHeix caiitax
MYHULIUNIAIBHOTO 00pa30BaHUs He OCYILECTBISAETCS.

MyHuuunanbHbele apxXuBbl 00€CNEUMBAalOT NpPUEM 3asBIEHUS U JOKYMEHTOB,
HEOOXOAUMBIX JJisi TpPEeNOCTaBlI€HUs] TOCYJapCTBEHHOM yCIyrd, a Taikke HX
PErucTpaLHIo.

Peructpanus 3ampoca ocyllecTBIs€TCs B TeueHUU pabodero AHs. Peructpauus
3anpoca noxaHHoro uepe3 EII'Y u noctynuBliero B MyHUUMNAlbHbIE apXUBHI B
BBIXOJAHOH (HepaOouuili WIM MNpa3gHUYHBIA) JOEeHb, OCYLIECTBISETCS B IepBBIH
CleyIOLIUi 32 HepabouuM JEHb.

[IpenocraBieHue rocyjapCTBEHHOH yclyrM HayMHaeTcs C MOMEHTa IpueMa U
perucTpaudyd MyHUIMNAIbHBIMU apXUBaMHU 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIsl IpeAOCTaBIEHUs FOCY1apCTBEHHON YCITyTH.

[Ipy nmnonyyeHuu 3ampoca M JOKyMEHTOB ¢ ucnons3oBaHuem EIIN'Y
OTBETCTBEHHbIE CHEUUATUCThl MYHHUUMINANIbHBIX apXWBOB IPOBEPSIOT HalMuhe Ha
JOKYMEHTaX OJJIEKTPOHHOW NOANUCH, NPOBEPSIOT AEHCTBUTENBHOCTh 3JIEKTPOHHOM
NOJINHUCH, KOTOPOX MOANUCAH KOMIUIEKT 3JIEKTPOHHBIX JOKYMEHTOB, CAMOCTOSTEIBHO C
UCIIOJBb30BaHUEM HMMEIOLUXCSl CPENCTB 3JEKTPOHHOW TMOANMCH HIM  CpEeACTB
MHOOPMALlMOHHOM CHUCTEMBI TOJIOBHOTO YAOCTOBEPSIIOUIEr0 LEHTpa, a Takxke ¢
UCIIONB30BaHUEM  CpeNCTB  MHGOPMALIMOHHOM  CUCTEMBl  aKKpEeIUTOBAaHHOI'O
yIOCTOBEpSIIOLLEro LIeHTpa.

[Ipy nonyuyeHuM 3asBIE€HHUs B OJJIEKTPOHHOH ¢dopMme npoBepsercs Haluyue
OCHOBaHUM A1 OTKa3a B IpuUeMe 3asiBIeHUs], yKa3aHHBIX B NyHKTe 29 periameHTa, a
TaK)X€ OCYLIECTBIISIIOTCS ClAeAylouue JeHCTBUS:

- NpY HaJIMYUU XOTs OBl OJHOrO M3 OCHOBAaHMUH, yKa3aHHBIX B INYyHKTe 29
periaMeHTa, CHeUMajquCThl  MYHHUUHMIAIBHBIX  apXUBOB, OTBETCTBEHHbIE  3a
IpeloCTaBjeHUue TIOCYyapCTBEHHON YCIyr, B TeYeHUHU pabouero OHs, B KOTOPOM
OCYLIECTBJIsIach NMPOBEpKa, MOArOTaBIMBAET U HaNpaBiseT 3asBUTENIO yBeIOMJIEHHE
00 oTKa3ze B NpueMe 3asBJICHUs] K paCCMOTPEHHIO MO CYLIECTBY C yKa3aHHeM NpPUYHH
OTKa3a;

- IIpM OTCYTCTBUM OCHOBaHMM, yKa3aHHBIX B NyHKTe 29 periameHTa, 3asBUTEIIO
coob11aeTcss NPUCBOEHHBIN 3asBJIEHHUIO B 3JIEKTPOHHOU (OpMe YHUKaNbHBIH HOMep, 1O
KOTOpoMy B cooTBercTByloleM pasfene EIN'Y 3asButento Oyner mnpencraBieHa
uHbOpMaLUs O XOZ€ BBINOJIHEHUS! YKAa3aHHOIO 3asiBJIEHUSI.



[IpueM u  peructpauuss 3anpocOB  OCYLIECTBISIIOTCS  CHELHaIUCcCTaMU
MYHULUNAIBHBIX apXUBOB, OTBETCTBEHHBIMHU 3a IpeAOCTaBI€HHE IOCyNapCTBEHHOH
YCIIyTH.

[locne npuHATHUS 3amnpoca 3asBUTENs CTAaTyC 3asiBI€HUs B JUYHOM KaOHHeTe
3assBuTeNs Ha EIIY oOHoBnsieTcst 0 cTaTyca «IIpUHSITOY.

HNHpopmanus o xoae npeaocTaBleHUs roCy1apCTBEHHON yCIIyry HallpaBlisieTcs
3asiBUTEJII0 MyHULMNAIbHBIMU apXUBaMH B CPOK, HE IPEBBIIIAIOIINANA OJHOTr0 paboyero
JHs [OCJIe 3aBepLUEHHs BBINOJHEHHs COOTBETCTBYIOIEro [JEHCTBHS, Ha aapec
3JIEKTPOHHON MOYTHI WK ¢ Ucnonb3oBaHueM cpeacts EINY no BeiOopy 3asBUTENS.

IIpy nmnpenocTaBieHUMM TOCyAAapCTBEHHOM YCIyrM B 3JE€KTPOHHOH Qopme
3as BUTEJIIO HallpaBIsIeTCs:

- yBegomijeHue o0 OTkaze B IIpUeMe 3asBJIEHUS] U HHBIX [TOKYMEHTOB,
HeoOXOAMMBIX IJI NpPeNOCTaBJIEHUs] FOCYAApCTBEHHOH YCIYTM K PacCMOTPEHHUIO IO
CyLIECTBY C YKa3aHHEM IpUYMH OTKa3a;

- YBEeJIJOMJIEHHE O Hayajle MpoLeaypbl IPeJ0CTaBIEHUs FOCy 1apCTBEHHON yCIIyTH
(0 mpuemMe W perucTpalMM 3asBI€HUS] U HMHBIX JOKYMEHTOB, HEOOXOAMMBIX AJIs
NpeoCTaBIeHUs FOCy1apCTBEHHON yCIYTH);

- yBeIOMJIeHHe 00 OKOHYaHUM IpPEeNOCTaBIEHUs TOCyAapCTBEHHOM YCIyru c
yKa3aHMeM  pe3yjJbTaTa  pacCMOTPEHMss  JOKYMEHTOB,  HEOOXOAMMBIX  AJs
IPeNOCTaBIEHUs] TOCYJapCTBEHHOMN yCJyTH (O NMPUHSATHH pELIEHHUs O NpPEeNOCTaBIE€HUU
rocyJapCTBEHHON yclIyry WK o0 oTka3e B €€ IpeloCTaBIEHUN);

- yBeJOMJIEHME O BO3MOXXHOCTH IOJY4YUTh pe3yJabTaT MpelOCTaBIeHUs
rocyapCTBEHHOH yCIIyrH.

[Ipy noctynneHMH B MYHHLHMIIAJIbHBIE apXHBbl 3alpOCOB 3asiBUTENEH IO
9JIEKTPOHHOM TIOYTe 3ampoc pacleyaTbiBaeTcs Ha OyMaXHOM HOCUTeNe U B
JanpHeileM paboTa ¢ HUM BelNeTCs B YCTAHOBJIEHHOM [UIsi NIHCbMEHHBIX 3alpoCOB
THIOpsiZIKe.

Bo3MoXHOCTh  HampaBieHHMs 3ampoca U JNOKyMeHToB uyepe3 EINTY

IIpe0CTaBIsAETCs TOJIBKO 3asiBUTENSIM, 3aperucTpupoBaHHbiM Ha EINTY.

Ecnu 3asBurens He 3apeructpupoBadH Ha EII'Y B kauecTBe mMosb3oBarensi, TO
eMy HeoOXOOUMO MNpOHTH MNpoleAypy PEerucTpaldd B COOTBETCTBUM C INpaBUJIaMHU
peructpauuu rpaxaad Ha EIITY.

B cnyuae ecnu 3ampochl, NOJaHHble HENOCPEICTBEHHO B MYHUIUINAIbHbIE
apXUBbl U1K B (DOpME IJIEKTPOHHOIO JOKYMEHTAa, HE COOTBETCTBYIOT YCTAHOBJIEHHOH
dopme, cHneUHaTUCThl MYHHUIMNAIBHBIX AapXUBOB YBEJOMIISIIOT TIpaKJaHHHAa O
HeoOXOIMMOCTH YTOUHEHHUsI CBEI€HUH, yKa3aHHbIX B 3aIlpoce.

Ecnu 3anpoc 6611 nonyyeH ¢ ucnons3zoBanueM EIN'Y, yBenoMieHue o NpUHITUU
3arpoca K pacCMOTPEHHUI0 IO CylecTBY B (opMe 3JIEKTPOHHOIO JOKYMEHTa
HanpaBJsieTcsl B TMYHbINA kabuHeT 3asBuTesns Ha EITTY.

98. KputepreM npUHATUS pelleHUs sBIsSETCs COOTBETCTBHE 3alpoca
YCTaHOBJIEHHOH (opme.

99. Pe3ynpTaToM aiMHHHUCTPATUBHOHN NpoUEAYPHI SBISIETCS IPUEM U
perucrpauus 3anpoca.

100. Crnioco6 ¢ukcauuu pezynbraTa BbIIOJIHEHNUS aAMUHUCTPATUBHON
NpoLEeypbl — perucTpauus 3alpocoB B 3JIEKTPOHHYIO 0a3y AaHHBIX IO Y4eTy 3allpOCOB.

101. MakcuManbHbeI CPOK UCIIOJHEHUS NaHHOW aJIMHUHUCTPATUBHOU

npouenypsl — 1 1eHsb.



30. [Topsinok HcnpaB/eHHs1 AONYLIEHHbIX ONEYaTOK H OIIHOOK B BbIAAHHbIX
B pe3yJ/bTaTe NpeAoCTaABJIEHHS FoCy1apCcTBEeHHOH yCayrH JOKyMeHTax

102. OcHoBaHueM it Hayajla NpoLeaypbl 10 UCIPABIEHUIO ONEeYaToK U
olMOOK, AOMYyLIEHHBIX B JOKYMEHTax, BbIIaHHBIX B pe3yJbTaTe IpefoCTaBleHUs
rOCyJapCTBEHHOM YCIyrd, SBJS€TCS IOCTYIJIEHHE B MYHHULHUNANbHBIE apXHUBbI
3asBJICHUs 00 HCIpaBI€HUM OINEYaTOK M OWHUOOK B [JOKYMEHTaX, BBIJAHHBIX B
pe3ysbTaTe NpeloCTaBIeHUsl YCIyry (fanee - 3asiBIeHUE 00 HUCIpaBJIEHUH ONEeYaTOK U
OLIHOO0K).

B cnydae BbIsIBI€HUS 3asBUTENIEM OIIEYATOK, OLUIMOOK B IMOJYyUYEHHOM 3asiBUTEJIEM
JOKYMEHTE, SIBISIOLIEMCS pe3yJlbTaTOM MpeNOCTaBlIeHUsl T'OCYNapCTBEHHOH YCIyry,
3asiBUTENb BIpaBe oOOpaTUTbCS B MYHHULUNANbHBIE apXUBBI C 3asBIeHUEM 00
UCNpPABAEHUN [OMYUIEHHBIX ONe4YyaTOK M OoWHOOK B BBIJAHHBIX B pe3yibTare
NPeOCTaBIEHUs YCIYTY JOKYMEHTaXx.

3asBieHde 00 HCIpaBIEHUM ONEYaTOK M OWMOOK INpencTaBiasercs B
MyHHULUNAIbHbIE apXUBBI B IPOU3BOJILHON (opMe.

103. Cneuuajuctel MYHULMNAIBHBIX apXHUBOB, pacCMaTPUBAIOT 3asBJICHUE,

NpeaCTaBIEHHOE 3asiBUTEJIEM, 1 POBOJSAT POBEPKY yYKa3aHHBIX B 3asBIIEHUH CBeACHUN
B CPOK, He MpeBbILIAIOLIMIA 2 THEH ¢ AaThl perucTpaliid COOTBETCTBYIOLIETO 3asiBIEHHS.
104. B cnydae BBIsSIBJIEHHS JOMYLIEHHBIX ONEYaTOK U B BBIAAHHBIX B pe3yjibTaTe

[peaoCTaBJICHUA rocynapCTBeHHoﬁ YCJIYI' AOKYMEHTax CrIcouaTuCThI
MYHHUHUIIAJIBHBIX apXHWBOB, TOTOBAT HOBBIH AJOKYMCHT.
MakcumanbHbIH CPOK HCIIOJIHEHHUSA - 2 JHEM C MOMEHTa perucTpauiu

COOTBETCTBYIOLIETO 3asiBIE€HHUS.

B cnyuyae oTCyTCTBHS OneyaToK M OLIMOOK B TOKyMEHTaX, BbIAAHHBIX B pE3ybTaTe
NpeNOCTaBI€HUs TOCYJapCTBEHHOHW YCIyrd, ClEeUUaTUCThl MYHHULHUNAIBHBIX apXUBOB,
coOOLIAIOT 3asiBUTENIO 00 OTCYTCTBUU ONEYAaTOK U OLIMOOK B CPOK, HE MpPEBbILIAIOLINN
2 nHel ¢ MOMEHTa perucTpaldi COOTBETCTBYIOLLETO 3asiBICHUS.

KputeprieM npuHATHS pelleHUs MO0 agMUHUCTPATUBHOM mpolenype sBIsSETCS
HaJIMuMe WIK OTCYTCTBHUE ONEYaTOK U OLUMOOK.

105. Pe3ynbraToM aIMUHUCTPATUBHON NpOLEAYPHI SBISETCS BblAaya 3asBUTEIIO
UCIPABIEHHOIO  JOKYMEHTa,  SBISIOLIErocss  pe3yJbTaTOM  MPeNOCTaBJIEHUs
roCyJapCTBEHHOM YCIyrH, WM cooblieHre 00 OTCYTCTBUU ONEYaTOK U OLIHOOK.

Pa3znen IV. @opMbl KOHTPOJIsi 32 HCNIOJTHEHHEM perjiaMmeHTa

31. [lopsiaok ocylecTBJIEHHs TeKyLero KOHTPOJIsl 32 cO0/I0JeHHeM
H HCNOJIHEHHEM OTBETCTBEHHBbIMH JOXKHOCTHBIMH JIMLIAMH NOJIOXKEHHH
perjiaMeHTa H HHbIX HOPMATHBHbIX NPAaBOBbIX AKTOB, YCTAHABJIHBAIOLIHX
TpeOOBaHHsI K NpPel0CTABJIEHHIO rOCy1apCTBEHHOMH yCayrH,
a TaK)Ke NPHHATHEM HMH pellleHHH



106. KoHTponb 3a UCIIOJHEHHEM IOJIOKEHUH perjaMeHTa BKJIIOYaeT TEeKYLIH
KOHTpOJIb, @ TaKXe MNpOBeJeHHE IUIAaHOBBIX M BHEIUIAHOBBIX NPOBEPOK HCIOJHEHHUS
MOJIOXKEHUN perjiaMeHTa pyKOBOAUTENeH MyHULIUNIATbHBIX apXHUBOB.

107. Texymui KOHTPOJIb 3a UCIIOJTHEHHUEM I10JIOXKEHUH perilaMeHTa,
OCYLLECTBJISIETCSI PyKOBOAUTENSIMH MYHHULHUIIAIbHBIX apXHUBOB MJIM YIIOJHOMOYEHHBIMU
CIeUUaJUCTaMH, OTBETCTBEHHBIMH 3a OpraHM3alHI0 paboTbl IO MpPEAOCTaBIEHHUIO
rocy1apCTBEHHOM yCIyTH.

108. TekyumMil KOHTPOJIb OCYLIECTBISETCS IyTEM [IPOBEAEHUS IPOBEPOK
COOJIIOIEHHUsST M HUCIOJIHEHUS ClelUallUCTaMHd MYHHLHNAIBbHBIX apXUBOB I0OJOXXEHHM
periaMeHTa.

109. Texywui KOHTpOJb 3a MCIOJIHEHHEM MHCbMEHHBIX 3alpOCOB 3asiBUTENEH
BKJIIOYAET:

- IOCTAaHOBKY NOPYY€HUH MO UCTIOJHEHHIO TUCbMEHHBIX 3alIpOCOB 3asiBUTENEN Ha
KOHTpOJb, B TOM  YHCI€ C  HCIONb30BAHHEM  CHUCTEMBl  3JIEKTPOHHOIO
JOKYMEHTO000pOTa;

- KOHTpOJIb 3a COOJIOJEHHEM IOC/IENOBATENbHOCTH AECHCTBUH, OINpEeNeNIEeHHbIX
aIMUHUCTPAaTUBHBIMH IIpollelypaMH IMpENOCTaBI€HUs T[OCYNapCTBEHHON YyCIyrH,
IPUHATHEM PELIEHUH OTBETCTBEHHBIMH HCIIOIIHUTEISIMH;

MHOOPMHUpPOBAaHHE  OTBETCTBEHHBIX  UCIOJNHHUTENeH O  COOMIOAEHHH
YCTaHOBJIEHHBIX CPOKOB pacCMOTPEHHsI MUCbMEHHBIX 3allpOCOB 3asiBUTENEH, O CHATHH
TaKUX 3alpOCOB C KOHTPOJISL.

110. IIlucemMeHHbIE 3ampochl 3asBUTENEH CHUMAKOTCS C KOHTpOJIS, €CIlH
pacCMOTpEHbl BCE IIOCTABJIEHHBIE B HUX BOIPOCHI, NPUHATHI HEOOXOAHMMBIE MEpHI U
JaHbl TUCbMEHHbIE OTBETHI.

111. Ilo pe3ynbTaTaM MpPOBEAECHHBIX I[POBEPOK, B Clydae BBISBICHUS
HapylLUeHUH MpaB 3asgBUTEJEH, K BUHOBHBIM JIMLAM OCYLIECTBIISIETCS IPUMEHEHHE Mep
OTBETCTBEHHOCTH B TIOpsAKE, YCTAaHOBJIEHHOM 3aKOHOAATEeJbCTBOM Poccuiickoit
denepauuu.

32. [Topsiaok H NepHOAHYHOCTb OCYLIECTBJ/IEHHS MJIAHOBbLIX H BHENJIAHOBBIX
NPOBEePOK MOJHOTBI H Ka4ecTBa NMpeJoCcTaBJ/IeHHs] TOCYAapCTBEHHOM
yCJYIH, B TOM 4YHcJle NopsiAoK U ¢opMbl KOHTPOJIsI 32 MOJTHOTOH
H Ka4eCTBOM MNpPeJ0CTABJIEHHS rocyAapcTBEHHOH YCayrH

112. IlpoBeneHue  NOpoOBEpPOK  MOXET  HOCHUTb  IUIAHOBBIM  XapakTep
(ocylLIecTBIATHCS Ha OCHOBaHUU TOJOBBIX IUIAHOB PabOTHI) U BHEIUIAHOBBIM XapakTep
(mo koHkpeTHOMYy oOpamenuto). Ilpy mpoBepke paccMaTpUBAIOTCS BOIMPOCHI,
CBSI3aHHbIE C MPEAOCTaBIEHUEM I'OCYJapCTBEHHOH yCIyTrH, UM OTAENbHbIE NeHCTBUS B
paMKax UCIOJHEHUS! aAMUHUCTPATUBHBIX POLEYP.

113. Tlepuoau4HOCTH NMpPOBENEHHUS IUIAHOBBIX IPOBEPOK IOJHOTHI M KauecTBa
NpeOCTaBIeHUs] YCIYTrd yCTaHaBIIMBaeTCs NpaBOBBIMH akTamu yrpasieHus 3AI'C u
apxuBoB Jluneukoil o61acTu (nanee — ynpapieHue), HO He pexxe | pasa B 3 rona.

114, Tlpu opraHu3audd TMPOBEPOK YUUTHIBAIOTCS JKaJOOBI U  3asBIEHHUS
3asiBUTEJIEH, a TaK)Ke UHbIE CBEJIEHUS O NeATEeIbHOCTH pyKOBOAUTENIeH MyHHUIIUNIATbHBIX
apX{BOB, YYaCTBYIOLIUX B IIPEOCTaBI€HUH rOCYJapCTBEHHOM YCIyTH.



115. Koutpons 3a IpeaOCTaBI€HUEM rocyaapCTBEHHOH yCIIyTH
MYHUUHUIIAJIbHbIE apXHBbl BKJIOUYaeT B ce0s YCTaHOBJIEHHYI YIIpaBlIeHHEM
€XeKBapTaJbHYI0 OTUYETHOCTh MYHHULIMNAIbHBIX apXHBOB 00 HUCIOJHEHUU 3alpoOCOB, a
TaK)Xe IpoBeleHHe NPOBEPOK, BbISIBJIEHUE U YCTpaHeHHe HapylIeHUH MpaB 3asBUTENEH,
paccMOTpeHHe, NPUHATHE pellleHUH U MOATOTOBKY OTBETOB Ha oOpallleHUs 3asiBUTEJNEeH,
comepxauMxX >kaloObl Ha pelleHus, JaedcTBUs (Oe3meiicTBUE) pyKOBOAUTENEH
MYHHUUHUATBHBIX apXHUBOB.

116. Ins npoBedeHUss MNPOBEPKH IMOJHOTBI M KadyecTBa MpeaoCTaBIEHHUs
roCyapCTBEHHOU Yycnyru GOpMHUpYeTCs KOMHCCHsS, B COCTaB KOTOPOH BKJIFOHAKOTCS
rocyIapCTBEHHbIE rpa)kJaHCKHUeE ClyXallie yIpaBieHHs.

117. Tlo TpeGoBaHHIO KOMHCCHHU OTBETCTBEHHBbIE HUCIIOJHHUTENH, a TaK)Xe HUHbIE
JOJDKHOCTHBIE JIMLa, COBEpLUIAolIde NpeayCMOTPEHHbIE PerlaMeHTOM NeUCTBUS, JAlOT
YCTHbIE WJIA INHUCbMEHHble OOBSACHEHUs, NPEeAOCTABISAIOT AOKYMEHTbl U MaTepHallbl,
CBsI3aHHbIe C KOHKPETHBIMU MUCbMEHHBIMHU 3alIpOCaMU 3asiBUTENEH.

118. Pe3synbTaThl NpoBepkHd 0HOPMIISIOTCS B BUAE aKTa, B KOTOPOM OTMEYalOTCs
BBISIBJIEHHbIE HEJOCTATKU U NMPEJIOKEHUS 10 UX YCTPaHEHHIO.

33. OTBeTCTBEHHOCTh AOJIKHOCTHBIX JIHLl OPraHa, npeaocTaBJIsgOLIEro
rocy1apcTBeHHYIO YCJIYry, 32 pellieHHs H J1eHCTBUA
(Oe3neiicTBHE), NPHHUMaeMble (OCyLIeCTBJsieMble) HMH B X0/e€
NnpeaoCcTaBJeHHs FOCY1apCTBEHHOH YCJIyIrH

119. IlepcoHanpHass OTBETCTBEHHOCTh CIIELUATUCTOB 3aKpeIIsieTcss B HX
JOJDKHOCTHBIX O053aHHOCTSX B COOTBETCTBUM C TpeOOBaHMUIMH 3aKOHOJATENbCTBA
Poccuiickoit ®enepaunn u JIuneukoi obnacty.

120. Ilo pe3ynbraTamM MpOBEAEHHBIX YIpaBIeHUEM IPOBEPOK, B Ciyyae
BBISIBJIEHHs] HapyUIEHWH NpaB 3asBUTEJIEH, OCYLIECTBISAETCS MpPHUBJIEYEHHUE BHUHOBHBIX
JUL K OTBETCTBEHHOCTM B COOTBETCTBHUH C 3aKOHOJATeNbCTBOM Poccuiickoi
®denepauu.

34. Ilon0xeHHus, XapaKTepH3yloLIHe TPeOOBaHHA K NOPSIAKY H dopmam
KOHTPOJIf 32 NpeA0CTaB/IeHHEeM rocy1apcTBeHHOH yCJIyrH, B TOM YHCJIe
CO CTOPOHBI FpakaAaH, HX 00beAHHEeHHH H OpraHu3auui

121. Tlopsmox u QopMBI KOHTpOJNs 3a IpeAOCTaBIeHHEM TIOCYJapCTBEHHOM
YyCIyrH JOJDKHBI OTBe4YaTh TpeOOBaHUSIM HENpepbIBHOCTU M JEeHCTBEHHOCTH
(3ddexTuBHOCTH).

122. Bce nnaHoBble MPOBEPKU JOJKHBI OCYLLECTBISATHCS PErysispHO B TeUeHUE
BCEro mnepuoja AesTeIbHOCTH MYHHLMUMAJIBHBIX apXUBOB. YCTaHOBIIEHHblE (OPMBbI
OTYETHOCTH MO MpPEeNOCTaBIEHHIO TOCYAApCTBEHHOH YCIYrH IOJDKHBI IOABEpraThCs
aHanu3y. [lo pesynpraram IpoBepoK, aHamu3a MJOJDKHBI OBITH OCYLIECTBIIEHBI
HeoOXoaHUMble Mephl M0 YCTpaHEHHIO HEeOCTaTKOB Mpel0CTaBIeHUs rocyAapCTBEHHON
YCITyTH.



123. 3asBUTENH MOTYT KOHTPOJHPOBATH IIPeNOCTaBlieHHE TIOCYJapCTBEHHOM
yCIAYrd TIIyTeM IOJNydeHHs HHPopMauud O Hed 1o TenedoHy, MOCPEeICTBOM
NHCbMEHHOTO U JIMYHOT0 0OpallleHus, 10 3IeKTPOHHOM noyTe.

124. KoHTposb 3a UCIOJIHEHHEM perjiaMeHTa CO CTOPOHBI 3asBUTENIeH SBIsAETCS
CaMOCTOATEIBHOH (GOpPMOM KOHTpOJIST M OCYLIECTBISETCS IIyTeM HalpaBJieHUS
oOpallleHH B MYyHHULMIIAJbHBIE apXHBBI, a TaKXe IyTeM O0XaJoBaHUsS HNeHCTBUH
(6e3nelicTBUSA) M pelleHUH, OCYLUECTBIseMbIX (MPUHATBIX) B XOAE€ HCIIOJIHEHUS
pernaMeHTa, B YyIpaBleHHMe, aIMHUHHCTpALMI MYHHULHIIAIBHOrO 00pa3oBaHUA
Jluneukoi o6sacTH ¥ MyHHIUIIAJIbHbIE apXUBBI.

Pazngen V. locyneOHblii (BHecy1eOHbIN) NOPsiI0K 005KaJIOBaHUS pellieHHH H
aeicTBHUil (Oe3aelicTBHS) OpraHa, npeaocTaBJIsOLLEr0 rocyiapcTBeHHYI0 yCayry, a
TaK’Ke ero J0/KHOCTHBIX JIML

35. Uudopmauusi aJisi 3asiBHTeJISI O ero npase NoJaaThb xKaJjo0y

125. 3asButenr uMeeT mpaBo Ha AocynebHoe (BHecyneOHoe) oOxajloBaHUE
neiictBuil (Oe3nedCTBUs) W pellleHHH MyHHLMIAJIbHBIX apXHUBOB, a TakKXe HX
JNOJDKHOCTHBIX ~ JIML, MpPUHATBIX (OCYIECTBIASEMBIX) B XOAe IpeldoCTaBIeHUS
rocyJlapCTBEHHOH yCIIyTH.

36. [Ipeamert xka100b1
126. 3asgBUTENL MOXET 0OPAaTUTHCS C XKanoOoH, B CIEAYIOLUX CIIyYasnX:

- HapyllleHHe CpOoKa perucTpalliy 3ampoca O NPeaoCTaBIeHUH TOCyAapCTBEeHHOH
yCIyIH;

- HapyllleHHe CpOoKa NpeAOoCTaBIeHHs roCy 1apCTBEHHOHN YCIIyTH;

- Tpe6GoBaHHUe y 3aABUTENs JOKYMEHTOB MM HHGOPMALUH JHOO OCYIIECTBICHHS
NEeUCTBUM, MpeNoCTaBlIeHHE MM OCYLIECTBJIEHHE KOTOPBIX He MpeNyCMOTPEHO
HOPDMAaTUBHBIMH MNpaBOBBIMH akTaMHM Poccuiickorn ®Penepauud, HOPMAaTHBHBIMH
MpaBOBBIMM aKTamu Jluneukoit oGnacTH MUis INpPefOCTaBIEHUS TOCYNapCTBEHHOH
yCIIyTH;

- OTKa3 B MpHeMe JOKYMEHTOB, IIpEACTaBJI€HHE KOTOPBIX IpelyCMOTPEHO
HOPMATHBHBIMU NIPaBOBbIMH akTamu Poccuiickoil ®@enepaunn u Jlumeuxo# obnactu
IUTsl IPeJOCTaBIeHHUs TOCY JapCTBEHHOM YCIIyTH, Y 3asBUTEIIS;

- OTKa3 B MIPEAOCTaBIEHNH IOCYAapCTBEHHOM YCIIyTH, €CIM OCHOBAaHHUS OTKa3a He
NpelyCMOTpeHbl ¢elepalbHbIMU 3aKOHAaMH H TMPHHATBIMH B COOTBETCTBHHM C HHMH
VHBIMH HOPMAaTHUBHBIMH IIpaBOBbIMH akTaMu Poccuiickoii @enepauun u Jluneuxon
o6acTy;

- OTKa3 oprasa, NpeJoCTaBJAIOLIEr0 roCyJapCTBEHHYIO YCIyry, AOJDKHOCTHOIO
NHUA, MPeJOCTaBISIOIIEro rocyJapCTBEHHY YCIIyry, B HCIpaBICHUH [ONYILEHHbIX
UMH OIleYaToK W OwHUOOK B BBAAHHBIX B  pe3yjbTaTe IPeIOCTaBICHUS
rocyJapCTBEHHOM YCIyrH TOKyMeHTaX, IH00 HapylIeHHe YCTaHOBJICHHOIO Cpoka TaKhX
UCIIpaBJICHUH;



- 3aTpeOOBaHUE C 3asBUTENs NpPU NPENOCTABIEHUU TOCYNAapCTBEHHOH YCIyrd
naThl, He MpPeJyCMOTPEHHOM HOPMAaTHUBHBIMHU MpPaBOBBIMU akTamMu Poccuiickoit
®enepauuu u Jluneuxoi obnacrty;

- HapyluleHHe CpoKa HJIM IOpsAKa BbIAAYM JOKYMEHTOB IO pe3yjibTaTaM
Ipe0CTaBIeHUs] TOCYAapCTBEHHON yCIyIH;

- NPUOCTAHOBJIEHHUE MpPEAOCTaBICHUS] TOCYyIapCTBEHHON YCIyrH, €Clid OCHOBAHHUS
NPUOCTAHOBJIEHUSI HE MpeAyCMOTpeHbl deaepalbHbBIMH 3aKOHAaMH M INPUHATHIMUH B
COOTBETCTBUM C HHMH HHBIMH HOPMAaTUBHBIMH IpaBOBBIMH akTaMu Poccuiickoi
®enepauny, 3akOHaMHM U HHBIMU HOpPMATUBHBIMU IpPaBOBBIMU akTaMu Jlumeukoi
00J1acTH;

- TpebGoBaHHe Yy 3asBUTENS MpPH IMPEJOCTABICHUH TIOCYNAapCTBEHHOH YCIYyrH
JOKYMEHTOB WJIM HUHQOpPMaLHUU, OTCYTCTBHUE U (HUJIH) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBaJIKCh NPH MEePBOHAYAJILHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOJUMBIX JIs
NpelOoCTaBIeHUs TOCYyIapCTBEHHOH yCIIyrH, 1100 B NpeloCTaBlIeHHUH roCyAapCTBEHHON
yCIyTd, 3a UCKJIIOYEHHEM CJydaeB, MpPeNyCMOTPEHHBIX NYHKTOM 4 uactd | crateu 7
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzauudy NpeaocTaBlICHUS
roCyIapCTBEHHBIX H MYHULUIAIbHBIX YCIYI).

37. Opranbl rocyaapcTBeHHOMH BJIAaCTH, OpraHU3alUH, JO/HKHOCTHBIE JIMLA,
KOTOPBbIM MOKeT ObITh HampaBJieHa ’Kaj100a

127. JeiictBus (Oe3neiicTBHE) CIELUATIMCTOB MYHHULHUIAIBHBIX apXHBOB, a
TaK)Xe NPHUHATbIE UMU pEeUIeHHs B XOJe MpeNOCTaBIeHHs TOCyNapCTBEHHOHR YCIyru
MOTYT OBITh 00>KaJIOBaHbl pyKOBOAUTENIO MYHHULIUIIAJILHOIO apXHUBa.

128. JleiictBus (Oe3neiicTBUE) pyKOBOIUTENEeH MYHHIMIAIBHBIX apXUBOB, a
TaK)X€ NPHUHATBIE MU DElIeHHUs B XOAE INpPEeNOCTaBI€HUs] OCYJapCTBEHHOWU YCIyrH
MOTyT OBITh 00>KaTOBaHBI:

- [JIaBe MyHULUNaIbHOTO oOpa3zoBanus Jluneukoi obnacrtu;

- HauapHUKY ynpasineHus 3AI'C u apxuBoB Jluneukoit o6nact.
Xanobel Ha peleHus U pedctBus (6e3neiicTBHE) HaualbHUKA YNpPaBIIEHUS
NOJIal0TCs B BBILLECTOSILINM OpraH.

38. Ilopsigok moga4u U paccMOTPEHHUS HXKaJ100bI

129. OcHoBaHueM Ajs Hayalla MpoLeayphl 1ocy1eOHOro (BHECY 1eOHOTO)
oOxxajioBaHHUsl sBJIsieTCs oOOpallleHHe 3asBUTENs ¢ >xkanoboil. KaynoOGel nonaroTcs
3asBUTENSIMUH B NMUCbMEHHOH (hopMe Mo moyTe, Mo 3JeKTPOHHOU moure, no ¢dakcy, npu
JUYHOM Ipueme, yepe3 odbuumranbHelii caliT ynpasieHus 3AI'C u apxuBoB Jluneukoin
obnactu (http://www.uzags.com), obULHATBHBIN CAUT MyHHIHNAIBHOIO 00pa3oBaHMUs,
EIMT'Y (http://www.gosuslugi.ru). OcHoBaHHe s Hayaja MpouUeaAypbl HocyAeOHOro
(BHecyne6HOro) o6xanoBaHuUs SBISETCS PETUCTPALIUS XKalOObI.

130. Xanoba nosxHa comepKarh:

HalMeHOBaHHe MYHHLHUIAIBHOTO apxuBa, IpelOoCTaBISIOLIEero
rOCyJJapCTBEHHYIO yCIyry, GpaMuiInio, UMs, OTYECTBO, ClelHAINCTa MYHHIHUIAIBHOTO
apxuBa pellleHUs U AeicTBus (0e3neiicTBUE) KOTOPBIX 00XKalyIOTCS;



dbaMunuio, MMs, OTYECTBO (MoOciaeAHee - NpH HAJIWYUHM), CBEAEHUS O MECTe
JKUTEJBCTBA 3asiBUTENS - GU3UYECKOro JHla Ju00 HauMeHOBaHME, CBENEHHUS] O MeCTe
HaXO0XXJI€HUs 3asBUTENS - IOPUIMYECKOrO JIMLA, a TaKXXe HOMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (agpeca) 3MEKTPOHHOM MOUTHI (MPU HaJU4YUHM) U MOYTOBBIN ajpec, 1o
KOTOPBIM J0JKEeH ObITh HalpaBlieH OTBET 3asBUTEIIIO;

cBelleHUs 00 o0xanyeMbIX pelleHusX U AeHcTBUsIX (0e3aelCTBUH) CIELUaTUCTOB
MYHHULIMIIAJIBHOrO apX1Ba, PYKOBOJUTENSI MYHULIMIIAJBHOTO apXHUBa;

JOBOJBl, Ha OCHOBAaHMM KOTOpBIX 3asBUTE]b HE COIJIACEH C pEeLIeHHEM U
nedctBueM (6e3aedcTBHEM) CHEUUAIUCTOB MYHHIMNAIBHOIO apXUBa, PYKOBOAUTENS
MYHULIMNIAJILHOTO apXHBa.

3asBUTENEM MOryT OBITh MNpencTaBleHbl JOKYMEHThl (NIpM  HaJU4uH),
NOJATBepXAaroL1e TOBOAbI 3asiBUTEIS, TUOO UX KOMIHH.

OtBer Ha xanoby He JaeTcs B CIEeQYIOLIUX ClyYasX:

- ecaM B INMCbMEHHOM oOOpallleHHH He YKasaHbl (aMuius 3asBUTES,
HanpaBuBLIero oOpallleHHe, WIM MOYTOBBIM aapec, MO KOTOPOMY JOJDKEH OBITh
HarpaBJ/ieH OTBET;

- €CIM TEeKCT NHUCbMEHHOro obpallleHHs He MojdaeTcsi NPOoYTeHHIo (0 4YeM B
TeUEeHHe CeMHU JHeHd CcO JOHSA perucrtpauudud oOpalleHUs coobllaeTcsi rpaxJaHuHY,
HamnpaBuBLIeMYy oOpauleHHe, eciad ero ¢GaMuiauss U IOYTOBBI aJpec NOANAaOTCsA
IIPOUYTEHHUIO);

- €CJIM TeKCT NUCbMEHHOro oOpalleHUss He TI03BOJISeT ONpelNeuTh CYTh
NpeyIoXKeHUs], 3asiBJIeHUss WM Xanobbl (0 4YeM B Te4YeHHE CeMH JHeH co JHs
perucTpauuu odpalleHust cooOLaeTcsl rpaXKJaHUHY, HallpaBUBLIEMY oOpalleHue).

YnpaBneHue, MyHULIUIIAJIbHbIE apXUBbI BIIpaBe OCTaBUTH 3asiBlieHHEe Oe3 oTBeTa
IO CYILECTBY B Clly4asix:

- MOJIyY€HHUs NMUCbMEHHOro oOpalleHHs, B KOTOPOM COJEpXaTCs HeLleH3ypHbIe
aubo ockopOUTENbHbIE BBIPAXEHHs, YIpO3bl HU3HH, 3J0POBBIO H HMYIIECTBY
JOJDKHOCTHOIO JIMLIA, a TakKXXe 4YIEHOB €ro CeMbH. 3asBUTENI0 coobluaercs o
HeJI0MYCTUMOCTH 3JI0YNOTpeOIeHUs TPaBOM;

- €CJIM OTBET IO CYLIECTBY IIOCTaBJIEHHOr0 B OOpalleHHH BOIpPOCa HE MOXET
ObITh naH Oe3 pasryallleHds CBeNeHUH, COCTaBISIOLIMX TOCYJapCTBEHHYIO WM UHYIO
oxpaHseMyro  deaepalbHbIM  3aKOHOM  TalHy. 3asBUTeN0  coobulaeTcs O
HEBO3MOXXHOCTU JaTh OTBET IO CYLIECTBY INOCTaBJIEHHOrO B HEM BONpPOCa B CBS3H C
HEJONMYCTUMOCTBIO pa3riallleHusl yKa3aHHbIX CBEJEHUH.

B cnyuae, ecnu B NUCbMEHHOM OOpallleHUH 3asBUTENS] COAEPXNUTCS BONPOC, Ha
KOTOpBIN €My HEOJHOKpPAaTHO JaBajUCh NMHUCbMEHHBbIE OTBETHI MO CYILIECTBY B CBSI3U C
paHee HanpaBisieMbIMH OOpalllEHUsIMH, U NpU 3TOM B OOpallleHMH He NpPHUBOASTCA
HOBBI€ JOBOABI HJIM OOCTOSTENbCTBA, AUPEKTOP MHOro¢hyHKLUHOHAJIBHOIO LEHTpa,
JOJDKHOCTHOE JIMLO JIUOO YMOJHOMOUYEHHOE Ha TO JIMLO BIpaBe MPHUHATH pelleHHe O
0e30CHOBaTEJIPHOCTY OYepeJHOro oOpallleHuss M INpeKpallleHHd IMepernuckud ¢
rpakIaHUHOM [0 JaHHOMY BOIPOCY MpPH YCJIOBUH, YTO ykazaHHOe oOpallleHHe U paHee
HanpaBisieMble 0OpallleHUs] HalpaBlsJIMCh B OAUH U TOT e rocydapCTBEHHbIH OpraH
WIM OJHOMY U TOMY € JOJDKHOCTHOMY nuuy. O NaHHOM pelleHHU YBEOOMIISIETCS
3asiBUTEb.

Obpaiuenue, B KOTopoM obxanyercs cyaeOHoe pelleHHe, B TeueHHe CeMU AHeil
CO JHS perucTpaliy BO3BpalllaeTcs TIpaXJaHWHY, HarpaBHUBLIEMY oOpalleHue, ¢
pa3bsiCHEHHEM MopsiaKa 06>xaoBaHUs JaHHOTO Cye0HOro pelleHus.



B cnyyae ecnu nmpuUYMHBL, O KOTOPHIM OTBET IO CYIIECTBY IMOCTaBJIEHHBIX B
oOpalleHHd BONPOCOB He Mor ObITh JaH, B IHocjieaywouleM ObUIM YyCTpaHEHBI,
TpaXJaHUH BIpaBe BHOBb HalpaBUTh oOpallleHHe B OpraH IpeAoCTaBISIOIINAN
roCyIapCTBEHHYIO YCIYTy, JIUOO BBILLECTOSIIEMY JOKHOCTHOMY JIMLLY.

39. Cpoku paccMOTpeHHs Ka100bl

131. XKanoba, mnocrtynuBmIas B MYHULUUNAIbHbIE apPXUBBI, MOIJIEXKUT
pacCMOTpPEHHIO  JOJDKHOCTHBIMU  JMUAMH, HaJeNeHHbIMH IIOJIHOMOYHUSMU IO
paccMOTpeHHIO xanob, B TeyeHUe 15 pabouux nHeH co IHs ee perucTpaluiy, a B ciayyae
o0>XaJloBaHUsI OTKa3a MYHULMUNAIBHBIX apXWBOB, PYKOBOAUTENEeH MYHULMNAIbHBIX
apXUBOB B INpHeMe JOKYMEHTOB Yy 3asBUTENs, JUOO B HCIpaBIEHUU JOMYLIEHHBIX
ONEeYaToOK M OLIMOOK WM B ciy4yae o0xXxajloBaHHs HapyILIEHHUs YCTaHOBJIEHHOIO Cpoka
TaKUX UCIPABJICHUH — B TeUeHHe NATH paboyux qHEH Co HS ee perucTpauuu.

40. Pe3yabTaT paccMOTpPEeHHS KaJ00bI

132. I'lo pe3ynbrataM paccMOTpEeHUs >kano0bl MPUHUMAETCS OAHO U3 CJIETYHOLINX

peLLEeHUI:

- )xano0a yJIOBJIE€TBOpSETCs, B TOM UYHcie B popMe OTMEHBI IPUHATOrO pelleHus,
UCIIpaBJeHUs [JOMYLIEHHBIX OINe4YaToK M OIIMOOK B BBIAAHHBIX B pe3yJbTare
NpeNoCTaBIeHUsl TOCYyJapCTBEHHONM YCIYrM JOKYMEHTax, BO3BpaTa 3asBUTEJIO
JEHEeXHBIX CpeACTB, B3MMaHUE KOTOPBIX HE NPENdyCMOTPEHO HOPMATUBHBIMHU
npaBoBbIMU akTtamu Poccuiickoii ®Depepauuy, HOPMAaTUBHBIMHA IIPAaBOBBIMU aKTaMH
Jluneukoit obnacty;

- B YIOBJIETBOPEHHH XKaJl0Obl OTKa3bIBaeTCsl.

41. Ilopsainok MHpOpPMHPOBAHUS 3asiBUTEJISA O pe3yJbTaTax
paccMoOTpeHHs Ka100

133. He no3gHee aHs, cliegyrouero 3a JHeM NMPUHATHS pelleHUs], 3asiBUTEIIO B
MUCbMEHHON (OpMe U IO KeJIaHHIO 3asBUTEJNsS B 3JIEKTPOHHON (GopMe Hampasisercs

MOTHBHUPOBAHHBIH OTBET O pe3yJbTaTaX pacCMOTPEHHUS XKaJoOBbl.

B cnywae npusHaHus >kanoObl nojsiexalled yIOBIETBOPEHHUIO B OTBeETE
3asgBUTENIO AaeTcs UHbopMmauus O AEHCTBUSAX, OCYIECTBISEMbIX MYHHLHMIAIbHBIMU
apXuBaMHM, B LeJIX He3aMeIJUTENbHOIO0 YCTPaHEHHUs BBISIBICHHBIX HapyLIEHHH HpH
OKa3aHWUU roCyJapCTBEHHOH YCIyTH, a TaK)Xe MPUHOCATCS U3BUHEHUS 3a JOCTABJIEHHbIE
HeynoOcTBa, M YykasbiBaeTcs HHQopmauuss O JanbHeHIIUX JeHCTBUSX, KOTOpbIE
He0o0X0IMMO COBEpLUIUTH 3asBUTEJIO B LIENIAX MOJTYUYEHHs rOCyAapCTBEHHOMN yClyry.

B cnyuyae mnpusHaHus >xanoObl He nonjexalleil yqoBJIETBOPEHHIO B OTBETE
3asgBUTENI0 JAIOTCS apryMEHTUPOBaHHbIE pAa3bsICHEHHS O MpUYMHAX MPHUHSATOIO
pelleHus, a Takke HHhopMalus O MopsiKe 00>KaToBaHUS IPUHSATOTO pelleHHUs.

B cnyuyae ycraHOBNEHHS B XOl€ WM IO pe3yslbTaTaM pPAacCMOTPEHHUs XKaJoObI
NpU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO IpaBOHApPYLIEHUs WM MPECTYIJIEHUs
JO/DKHOCTHOE JIMUO, HAJEJIeHHOE IIOJIHOMOYUSMHU IO pacCMOTPEHHIO KajoO,
He3aMeUIUTeNIbHO HalpaBIIsIIOT UMEIOLIMeCs: MaTepUallbl B OpraHbl IPOKYpaTyphl.



42. Ilopsiaok 00kajloBaHHs pellleHHs MO xaJiode

134. 3asBuTenp uUMeeT MnpaBo o0OXaloBaThb pelleHue Mo xajgobe B
BBILIECTOSIILYIO OpraHU3alUIo U (MIK) B CyJeOHOM MopsiaKe.

43. IlpaBo 3asiBHTeJIsA HA MOJy4eHHe HHPOPMALMH H TOKYMEHTOB,
He0OXOAHUMBIX AJIs1 000CHOBAHHUSI H PACCMOTPEHHS 7KaJ100bI

135. 3asBuTenb UMeET MpaBo Ha:

- O3HaKOMJIEHHE C JOKyYMEHTaMH U MarepuaramMHi, HeoOXOAUMBIMH [UIs
000CHOBaHUsI U pacCMOTPEHMs XKajoObl, €CIM 3TO He 3aTparuBaeT IpaBa, CBOOOIBI U
3aKOHHbIE MHTEpEeChl APYTUMX JIMIl U €CIU B YKa3aHHBIX NOKYMEHTaxX U MaTepuanax He
colepxaTcsi CBEIEHMs, COCTaBISAIOLIUE TOCYJApCTBEHHYIO HJIM HHYIO OXpaHsAeMYIO
3aKOHOM TaKHy;

- mojyyeHHe HUHGOpMalUK U JTOKYMEHTOB, HEOOXOMUMBIX Al OOOCHOBaHUS U
paccMOTpEHHUsI KaoOBbl.

44.1lopsiaok 03HaKOMJIEHHS 3asiBHTeJIsl C JIOKYMEHTaAaMH H MaTepHaJIaMH,
KacalLHMHCS pacCMOTpeHHs o0pallleHHsi, eCJIM 3TO He 3aTparuBaeT Npasa,
cB000bI H 3aKOHHbIE HHTEepeChl IPYrHX JIML H eCJIH B YKa3aHHbIX JOKYMEHTAax H
MaTepHaJlax He COepPKaTCsl CBeJeHHsl, COCTABJISIOLIHE rOCy1apCTBEHHYI0 HJIH
HHYI0 OXpaHsiemyl0 (¢eaepajbHbIM 3aKOHOM TalHYy

136. O3HakoMJIeHHE C JOKYMEHTaMH U MaTepualiaMU, KacarolUMHUCS
paccMoTpeHus1 oOpallleHHs], OCYyIIEeCTBIsAEeTCS Ha OCHOBAaHUU MUCBMEHHOIO 3asiBIEHUS
nuLa, oOpaTUBLIErocsi B MyHUUMIIAJIbHbIE apXUBBI C Xaja000i WM YIIOJTHOMOYEHHOTrO
UM JIMLa C T[IpUIOXEHHEeM JIOKYMEHTOB, IOATBEPXAAIOUIMX IIOJHOMOYMS Ha
O3HAaKOMJIEHHE C TOKyMEHTaMH.

137. JlomxHOCTHOE JIMIO, HaJleIeHHOE COOTBETCTBYIOLLIUMHU MMOJITHOMOYUSIMH,
B JIeHb MOCTYIUIEHUs 3asiBleHHs (C JOKyMeHTaMH) 06 O3HaKOMJIEHHHM C MaTepHhallaMi,
HeOOXOOUMBIMU 11 OOOCHOBaHHS M PACCMOTPEHHS XaJloObl perucTpupyer AaHHOe
3asgBleHHe (C JOKyMEeHTaMHu), Iocje 4Yero, B TOT K€ JieHb, IlepenaeT
3aperuCTpUpOBaHHOE 3asBJII€HHE YITOJIHOMOYEHHbBIM JIMJaM MYHUIIMIAIbHBIX apXUBOB.

138. YnonHoMoOYeHHOe JMIO0 B CPOK, He MPEeBbIIAIOLINNA OAHOr0 paboyero
JHs, Ccllelylollero 3a JHeM perucrpaldd 3asiBleHus (¢ JoKymMeHTaMu) 0O
O3HaKOMJIEHMM C MaTephajllaMHd, HeoOXOJUMBIMU Jii OOOCHOBaHHS M PacCMOTPEHUS
KaJ00bl Ha3Ha4aeT JeHb U BpeMs O3HAKOMJIEHUs ¢ MaTepHhallaMd, HEOOXOUMBIMU IS
00OCHOBaHHsI M pPacCMOTpEHHUs XalobObl, 0 4YeM 3asBUTeN0 cooblaercss (yCTHO WIU
NMCbMEHHO N0 BbIOOpPY 3asiBUTENIsI) B TeYEHHUE OJHOro paboyero AHs, CleIyroLIEero 3a
JHEM TMpPUHATUS pelleHUus O Ha3HaueHHH [JHS U BpEeMEHH O3HAaKOMIJIEHHUs C
MaTepyanaMH, HeoOOXOJUMBIMH AJ11 0O0CHOBaHUS U pacCMOTPEHUS XKaJl0OBbI.

139. JlokyMeHTBI U MaTepHallbl, KacarolUMHUCS pacCMOTpEHHUs oOpalleHus
3asgBUTENs, [MpPEAOCTaBIAIOTCS €My [JJIs O3HAaKOMJIEHUS HEeNOCpeJCTBEeHHO B
Ha3Ha4YeHHbIH JeHb U BpeMsl.

45. Cnoco6bl HHpOpMHpPOBaHHS 3asiBUTeJIeii 0 nopsiAKe Moga4u
H pacCMOTPEeHHS KaJ100bI



140. Mudopmanus o nopsiike ojayy U pacCMOTPEHHUs KanoObl pa3MellaeTcs
B HMHGOpPMalMOHHO-TEJIEKOMMYHUKALIMOHHON ceTH «FIHTepHeT» Ha caiTax oprasa,
NPeIOCTABISIIOIET0 TOCYyTapCTBEHHYIO yCiyry, Ympasienus, Ha EIII'Y, na PIII'Y, a
TaK)Ke MOXET OBbITh COOOLIEeHa 3asBUTENIO CIeUATIUCTaMU MyHHLHUNAIbHBIX apXHBOB
Npy JMYHOM KOHTaKTe, C HCIOJb30BaHHEM IIOYTOBOH, Tene@OHHOH CBsA3H,
NOCPEACTBOM 3JIEKTPOHHOMU MOYTHI.

Pa3znen VI. OCOBEHHOCTH BBIIIOJIHEHUSI AAIMWHHUCTPATHUBHBIX
MPOLIEAYP (JEMCTBHUI) B MHOIO®YHKIIMOHAJBHBIX HIEHTPAX
IMNPEJOCTABJIEHUSA TOCYJAPCTBEHHBIX U MYHUIHNITAJIBHBIX
YCIOyr
46. UcyepnpbiBaloliuii nepeyeHb aAMMHUCTPATUBHBIX NpouUeayp
(meiicTBMH), BbINOJIHAeMbIX Y MPDI]

141. IlpenocraBiaeHue rocyAapCTBEHHOH YCIYTd OCYLUECTBISAETCS B
COOTBETCTBMH C 3aKJIIOYEHHBIM COrjalleHHeM O B3auMmojeictBuum Mmexay YMOILI u
OpraHoM MeCTHOTO camoympasieHus Jlumeukolr o6macT M BKIOYaeT B cebs
CIEYIOIMIA HCUEpPIBIBAIOIIMNA MepeyeHb aIMUHUCTPAaTUBHBIX Npoueayp (AeHCTBHIA),
BbIINOJIHAEMBIX YMOILI:

MHOOPMHpOBaHUE 3asBUTENed O MOpsAKE NpENOCTaBIEHUS IOCYAapCTBEHHOM
yenyrd B YMO®L, o xoe BBINONHEHHUS 3alpoca O NpeloCTaBIeHUH IOCyAapCTBEHHOM
yCJIyrd, MO HMHBIM BOIPOCaM, CBS3aHHBIM C IIPEJOCTABJIE€HHEM TOCYAapCTBEHHOH
YCIYrd, a TaKXe KOHCYJbTHpPOBaHHME 3asBUTENEH O IIOpAAKE MPEeNOCTaBICHUS
rocyaapctBeHHoH ycnyru B YM®LI nocpeacTBOM KOMIUIEKCHOIO 3ampoca.

IpHeM  KOMIUIEKCHOTO  3ampoca W JOKYMEHTOB, HEOOXOAMMBIX Ui
Npef0oCTaBIeHUs TOCYAapCTBEHHBIX YCIYT, BXOAAIMX B KOMIIEKCHBIH 3aI1pocC.

nepefaya 3arnpocoB (3asBJIEHHUI) Ha MpPENOCTaBJIEHHE IOCYNapCTBEHHBIX YCIYT,
BXOIAIIMX B KOMIUIEKCHBIH 3ampoCc U KOMIUIEKTOB JOKYMEHTOB H3 CTPYKTYPHBIX
noapasneneHuit YM®LI B opras, npe10CTaBIIAIOINN TOCY1apCTBEHHYIO YCIIYTY.

nepenayva pe3yJbTaTOB MPENOCTABIECHUs I'OCYJapCTBEHHBIX YCIYyT, BXOASLIUX B
KOMIUIEKCHBIM 3ampoCc ¥ KOMIUIEKTOB [OKYMEHTOB M3 OpraHa, MpedOCTaBIISIOLIEro
rOCyZapCTBEHHYIO yCIYTY.

BblJlaua 3asgBUTEJIO pPe3yJbTaTOB MpPENOCTaBJIE€HUS IOCYIapCTBEHHBIX YCIYT,
BXOJSILIMX B KOMIUIEKCHBIN 3ampoc.

NOpSANOK JocyaebHoro (BHecyneOHOro) o6xajlloBaHHs pEIUEHMH M JIEWCTBHA
(6e3neiicTBust) YM®L] u ux paboTHUKOB.

47. UudopmupoBaHHe 3asiBHTeJell 0 NOPsiiKe MpeaocTaBJIeHUsI
rocyaapcrBeHHoii yeayru B YM®II, o xoxe
BBLINOJIHEHHS 3aMpoca O NMpeJocTaBJeHHUH rocy1apcTBEHHOM YCJIyru,
N0 HHLIM BOMPOCaM, CBSI3aHHbIM C NIPEeJOCTABJEHHEM
rocyaapcTBeHHOI yCJIyrd, a TaKxKe KOHCYJIbTHPOBaHHE 3asiBUTeJIEH
0 mopsiiKe NpeaocTaBJIeHHs rocyJapcTBeHHol yeayru B YMOIL

142. OcHoBaHMeM [nis Hayajla aJMUHUCTPATMBHOM MpOUEAYphl SBISETCS
obpaiuenue 3asBurenss B YM®LI (n1uuHoe moceleHue, 1o TenedoHy, B IEKTPOHHOM
Buze). MHdopMupoBaHUe OCy1LEeCTBIsET YIIOTHOMOYEHHBIA cOTpyaAHUK YMDLI.

143. 3asBuTento npegocrapisieTcss HHGOpMaLUs:

_- 0 TIOpsIIKE U CPOKE MpeAOoCTaBIeHUs FOCyAapCTBEHHOM YCIIYTH,
- 0 IepeyHe JOKYMEHTOB, HEOOXOAUMBIX JUIsl ITOJTyUEHHs FOCY 1apCTBEHHOM YCIIyTH;



- 0 XOJ€ BBINOJIHEHHs 3allpoca O NPelOCTaBIeHUH roCyJapCTBEHHON yCIIyry;
- 0 mopsiake aocyneOHoro (BHecyneOHOro) o0xaloBaHUs pelIeHUH U JeHCTBUM
(6e3neiictBus) YM®I] 1 ux pabOTHHUKOB,;
- 0 rpaduke padbotel YMOILI;
- 110 UHBIM BOIIPOCaM, CBSI3aHHBIM C IPeOCTaBI€HUEM rOCyJapCTBEHHON YCIIyrH,
- 0 pa3Mepe ToOCydapCTBEHHON NOULUIMHBI W HUHBIX IUIaTeXxeHl, yMIayuBaeMbIX
3assBUTEJIEM MPU MOJYyYEeHUH MOCYAapCTBEHHOHN YyCIyrd, NOPSIOK UX YIJIAThI.
144. MakcuMasbpHbI CPOK BBIITOJHEHUs NEHCTBUS - |5 MUHYT.
145. Pe3ynpTaT aAMUHUCTPAaTUBHON NMpOUENYpbI: NpeNoCcTaBIeHue HeoOX0AUMOH
uHbOpMalUU U KOHCYJIbTAllUU 3asiBUTEIIO.
146. Cmnoco®0 d¢ukcauuu pesynbTaTa aJIMUHUCTPAaTUBHOM  MpOLEAYpHI:
peructpauusi oOpallleHHsl 3asBUTeNss B aBTOMATU3UPOBAaHHON HHPOPMalMOHHOM
cucrteMe MHorodyHkuoHanpHoro uenrtpa (aanee — AUC MOLI).

48. IIpuem 3anpocoB (3asiBjIeHHi) 3asiBUTeJIel 0 IpPeA0OCTaABJIEHHH
rocyJapcTBeHHOMN YCJYrd H HHBIX JOKYMEHTOB, He00OX0AMMBbIX
AJISA IpeJ0CTaBJIeHHUsl FOCYAapCTBEeHHOM YCJIyrH

147. OcHoBaHMeM [UIsi Hayala aJMHHHCTPATHUBHOW IpOLENYpHl SBISETCS
oOpallleHle 3asBUTENs C 3allpOCOM O IPEJOCTAaBI€HHH TOCyAapCTBEHHOM YCIYrd H
OpuwiaraeMblXx HEOOXOAMMBIX JUIsi TNPENOCTaBIEHUsS TOCYJapCTBEHHOW  YyCIyru
JOKYMEHTOB B COOTBETCTBHH C ITYHKTOM 29 perjiaMeHTa.

148. YnonHoMo4eHHbI# coTpyaHuK Y M®IL] BeinonHsieT cienyrouine n1eicTBus:

- YAOCTOBEPSIET JIUUHOCTD 3asIBUTES;

- MIpoBepsieT NpeCTaBIeHHbIE 3asiBJI€HHE U JOKYMEHTbl Ha HaJMYHe OCHOBAHHUM IJIs
OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX NIl NMPEeNOCTaBIEHHUs IOCY1apCTBEHHOM
YCJIYTH4, B COOTBETCTBUHU C IIyYHKTOM 29 pernaMeHra:

- NpU YCTAaHOBJEHHUU OOCTOSITEIBCTB, YyKa3aHHOM B MNYyHKTe 29 periaMeHTa,
YIOJTHOMOYEHHBIN coTpyaHUK YMO®L] yBenomiser 3asgBUTeNs O HATUYUU NIPENATCTBUN
JUIss TpUeMa JOKYMEHTOB, OOBICHSET COJep>KaHHWe BbIABIEHHBIX HENOCTAaTKOB B
IIpeACTaBIEHHbIX TOKYMEHTaX U BO3BpalaeT JOKYMEHTHI 3asiBUTEIIIO;

- €CJIM OTCYTCTBYET HE0OXOOUMOCTbh B NPENOCTaBI€HUH HOTAapUaJbHO 3aBEPEHHBIX
KOIMUA [OKYMEHTOB, TO YIOJHOMOYEHHBIH coTpyaHUK YMODIL] ocylecrBiaser
OecryiaTHOE KONMpPOBaHUE JOKYMEHTOB, yYKa3aHHbIX B NyHKTe 2 [lpaBun opraHuszauuu
JesTeIbHOCTY MHOTOGYHKUHMOHAIBHBIX LEHTPOB MpeJOoCTaBIeHUs] IOCYJapCTBEHHBIX U
MYHUUHUINANBHBIX YCIyr (YTB. moctaHoBleHUeM [IpaBurensctBa PO ot 22 nexabps 2012
r. Noe 1376) u, cpaBHUB KOIIMH JOKYMEHTOB C UX OpUIMHAlIaMH, BBIIIOJHIET Ha KOMHUIX
HaANuCh 00 UX COOTBETCTBUU OpUTMHAajlaM, 3aBepseT CBOeH MOANUCHIO C yKa3aHHEM
baMUIUU U UHULIKAJIOB;

- YNOJHOMOYEHHBIM coTpyaHUK YMODIL] ocyliecTBiseT perucTpaudio 3ampoca
3asBuTeNss B AVNIC MO®IL] u BbiaeT 3asiBUTENIO PACIUCKY B IOJIyYEHHH TOKYMEHTOB C
yKa3zaHHEeM IepeyHs IPUHSTBIX JOKYMEHTOB, 1aTbl U BDEMEHH UX IIPEIOCTABIEHHS.

149. KpurepueM NpUHATUSA pELUEHUs SBISETCA OTCYTCTBHE WM Halu4yue
OCHOBaHHUH MJi1 OTKa3a B IpUeMe [OKYMEHTOB, INpPENyCMOTPEHHBIX B IyHKTe 29
perjiaMeHra.

150. Pe3ynpraToM agMUHUCTPAaTUBHON NMpOUEAYpPHl SBISETCS NpUEM 3asiBICHUS U
JOKYMEHTOB, HEOOXOOUMBIX Ui IpPeNOCTaBlIeHUs TOCYNapCTBEHHOH yciyru, audo
OTKa3 B IIpHMeMe [OKYMEHTOB I[10 OCHOBaHHUSM, IIpeAyCMOTPEHHBIM B IIyHKTe 29
perjiiaMeHTa.



151. Cnoco6 ¢ukcauuum pesynbraTa aIMHUHUCTPAaTUBHOW  NpOLEAypbHI:
peructpauus 3anpoca B AUC M®IL] u Beinaya pacryucKy 3asiBUTENIO.
152. MakcruManpHbIA CpOK BBINIOJHEHUS AEUCTBUS - | 5 MUHYT.

49. Ilepeaaua 3anpoca (3asiBjieHHs1) H KOMILUIEKTa JOKYMEHTOB
u3 YM®II B opras, npeaocTaB/isilOIIHA rocy1apcTBEHHYIO YCIyry

153. OcHoBaHueM [ Hayala aIMUHUCTPATUBHOM MpoUEnypbl SBISETCS MpUEM
3apoca M KOMIUJIEKTa  JIOKYMEHTOB, HEOOXOJMMBIX Ui  INpelOCTaBIECHUS
rocy1apCTBEHHOH yCIIyTH.

154. YnonHomoueHHbI# coTpyaHUK YMOL] ¢opmupyeT onuch Ha nepegaBaeMble
KOMIUIEKThl JOKYMEHTOB B OpraH, IpeJ0oCTaBIAIOLINI roCyJapCTBEHHYIO YCIYTY.

155. Ilepenaua KOMIIEKTOB JOKYMEHTOB OCYLIECTBISIETCS B 3JIEKTPOHHOM BHUIE
B COOTBETCTBUM C IMOPSAAKOM OpraHU3alyyd  3al[UUIEHHOIO  3JIEKTPOHHOIO
B3aUMOJICUCTBUSL IIpU OOMEHE OJJEKTPOHHBIMHM JOKyMeHTaMu Mexay YMOI[ u
OpraHoM, IPeAOCTABIISIOLIErO FOCY JAPCTBEHHYIO YCIIYTY.

156. MaxkcuManbHbId CpOK BBIIIOJHEHUs IpPOLUEAYPbl — B TEYEHUH OJHOIO
pabouero qHs co AHS NpUEMa 3asiBIE€HUs] U JOKYMEHTOB.

157. Tlpu OTCYTCTBHM TEXHMYECKOH BO3MOXHOCTH Ilepelaud IOKYMEHTOB B
3JIEKTPOHHOM BHJE, Ilepelayda KOMIIJIEKTOB JOKYMEHTOB Ha OyMaXXHOM HOCHUTele
OCYLLUECTBISIETCS KypbepcKkol cimyxx6oi YMOILI.

158. MakcuManbHbIi CpPOK BBINOJIHEHUS NpPOLEAYPbl — B TEUEHUHM OJHOIO
pabouero IHs Co IHs NpuUéMa 3asiBI€HUs U TOKYMEHTOB.

159. Kputepuu npussTtus perieHus: GOpMHUpOBaHHE U MOATOTOBKA KOMIUIEKTOB
JIOKYMEHTOB 711 OTIIPaBKH B OpraH, NpeI0oCTaBIAIOLIMN rocyJapCTBEHHYIO YCIYTY.

160. PesynbTaToOM aJAMMHHUCTPAaTUBHON IMpoleAypbl SBIsSeTCs Mepeaaya
KOMILJIEKTa IOKYMEHTOB B OpraH, Ipe0CTaBIAIOLINI rocyJapCTBEHHYIO YCIYTY.

161. Cnoco6 ¢dukcauuu pesynbraTa aIMUHUCTPATUBHOMN NPOLEYPHI: IOAIUCAHUE
OIMCH KOMILJIEKTa JOKYMEHTOB, BHeceHue cBeneHuit B AUC MOILI.

50. Ilepeaaua pe3ybTaTa NpeAocTaB/IeHUs FOCY1apCTBEHHOH YCIyrH
M3 OpraHa, MpeaoCTaBJISAOLIEro rocy1apcTBeHHY0 yeayry B YM®I]

162. OcHoBaHMEM nJi1 Hauyajla aJIMHUHHUCTPAaTUBHOM HpoleAyphbl sBISETCA
OKOHYaHHe IOArOTOBKM pe3yJbTaTa IPeJOCTaBlI€HUs TOCyJapCTBEHHOW YCIyrH,
NpelyCMOTPEHHOro  IYHKTOM 15  permameHta, opraHa, IpedoCTaBIsIOLLErO
roCcyJapCTBEHHYIO YCIYTY.

163. Y OoITHOMOYEHHBIH COTPYIHUK oprasa, NIPeOCTaBIISIIOLLETO
roCyJapCTBEHHYIO YCIyry nepena€T rOoTOBBIA pe3yNlbTaT roCydapCTBEHHOW YCIYTH B
3JIEKTPOHHOM BUJe B YMOLI.

164. MakcuMasbHbIil CpPOK BBINOJHEHHUS MpoLeAyphl He AODKEH IpeBbIIIATh
oZIHOro paboyero QHs, CAeAyIOUIero 3a AHEM NOATOTOBKU pe3yJibTaTa MpeJoCTaBIeHUs
rocy1apCTBEHHOH yCIIyTH.

165. B ciyyae oTCyTCTBUSI BO3MOXXHOCTH Nepefiaud JOKYMEHTOB B 3JIEKTPOHHOM
BUJE, Neperada KOMIUIEKTOB AOKYMEHTOB Ha OyMaXHOM HOCHUTENE OCYLIECTBISETCS
Kypbepckoil ciayx6oit YMOLI.



166. MakcuMasbHBI CpPOK BBINIOJHEHHUs IMpOLIeAYypbl HE JOJDKEH MpeBbIILATh
oHOro pabod4ero AHs, CleNyIOLIEro 3a IHEM NOATOTOBKHU pe3yJbTaTa NpeJoCTaBlIeHUs
roCyJapCTBEHHOH YCIIYTH.

167. Kpurepuu npuHsATUS pelleHHUs: NOATOTOBKA pe3yJibTaTa NpeNoCTaBIEHUS
roCcyJapCTBEHHOM yCIyrd Ajis oTnpaBku B YMOLI,

168. PesynpraToM agMUHUCTPAaTUBHOM MpolieAypbl sBJseTCs Iepenada
pe3yJspTaTa peAoCTaBIeHUs] TOCYJapCTBEHHOHN YCIYrd U3 opraHa, peJoCTaBIIsOIIEro
rocyJapcTBeHHy1o yciuyry B YMOLI.

169. Cmnoco6 dukcanuum pesynbrata aJIMUHUCTPATUBHOH  IpOLEAYpHI:
NOJINHUCAaHNE OMUCHU KOMILIEKTa OKYMEHTOB, COAepiKallel pe3yJbTaT NpeloCTaBIeHUs
rocyapCTBEHHOH yCIIyTH YIOJIHOMOYEHHBIMU COTpYAHUKAMHU oprasa,
IpeNoCTaBIsAOLIero rocynapctBeHHyo ycnyry u YMOL], Baecenne cenennii B AVC
M®OILI,

51. Bbinaua 3asiBHTe110 pe3y/ibTaTa NpeJ0cTaB/IeHUsl rocyAapcTBeHHOH
yeayru B YMO®I]

170. OcHoBaHuMeM [JJs Hauyajla aJAMHUHUCTPAaTUBHOM MpOUENypbl SBISETCA
nepefada M3 oOpraHa, MpeloCTaBJISAIOLIEro TIoCylapcTBeHHYH yciuyry B YMOI]
pe3yibpTaTa MpefoCTaBlIeHUs] TOCyAapCTBEHHOM yCIYrd B 3JIEKTPOHHOM BUIE WJIH Ha
OyMa)kHOM HOCHUTeEJIE.

171. Ha ocHoBaHuU nmyHKTa 2 TpeGoBaHUH K COCTaBIEHUIO U BblAaue 3asiBUTEISIM
JOKYMEHTOB Ha OyMa)XHOM HOCUTelle, MOATBEPXAAIOUINX COAEp>KaHHE 3JIEKTPOHHBIX
JOKYMEHTOB, HallpaBJ€HHbIX B MHOrOQYHKIIMOHAJbHBIA LIEHTp MpeaocTaBleHUs
rOCyJapCTBEHHBIX M MYHUUHUNAIBHBIX YCJIYr MO pe3yJbTaTaM MpefoCTaBIeHUS
rOCyapCTBEHHbIX M MYHUUUNAJBHBIX YCIYI OpraHamy, MpeaoCTaBISIOLUMU
roCyapCTBEHHBIE YCIyTU, U OpraHaMy, IPe0CTaBISIOIIMMUA MYHUIIUNIANIbHBIE YCIIYTH,
U K BblJaue 3asBUTENIIM Ha OCHOBaHUU HMHGOpPMaUUU U3 HHOOPMALIMOHHBIX CHUCTEM
OpraHoB, NPEJOCTaBISIOIINX I'OCYJapCTBEHHbIE YCIYTH, U OPraHOB, NIPeAOCTaBISIOLINX
MYHULIMIIAJIbHBIE YCIOYyTH, B TOM YHCIE C MCIOJb30BaHUEM HHGOPMALIMOHHO-
TEXHOJIOTUYECKOM M KOMMYHUKAIMOHHON HHOPaCTPyKTypbl, JOKYMEHTOB, BKJIOYas
cocTaBleHHEe Ha OyMaXHOM HOCUTEJe U 3aBepeHHE BBIIUCOK U3 YKa3aHHBIX
nHbopMaMOHHbIX cucteM (YTB. nocraHoBieHueM IIpaButensctBa P ot 18 mapra
2015 r. Ne 250), moxyMeHTbl Ha Oyma)XHOM HocuTeje, cocraBieHHble YMODIL[ u
NOJATBEPXKAAOLUE CONEp>KaHUe 3JIEKTPOHHBIX JOKYMEHTOB, HalpaBlieHHbIX B YMO®IL]
o  pe3ynbTaTaM  [peNOCTaBJIEHUs rocy1apCTBEHHBIX yCIyr  OpraHom,
IPEeNOCTaBISAIOIINM TOCYJApCTBEHHYIO YCIYTry IPU3HAIOTCS 3K3EMILISIPOM TaKOro
3JIEKTPOHHOIO IOKYMEHTa Ha OyMa>XHOM HOCHUTEIIE.

172. Tlpy nNOAroTOBKE 3K3EMILIspa 3JIEKTPOHHOIO JOKyMEHTa Ha OymaKHOM
HOCHUTeNIe, HaIlpaBJIE€HHOIO [0 pe3yJbTaTaM [PeAOCTaBIEHUsl YCIYTM OpraHoM,
NpPEeNOCTaBISIOIIMM TOCYAapCTBEHHYIO YCIyry, cotpyaHuk YMO®I] obecneunuBaeT
cobmoaeHre TpeOoBaHUM, YTBEpXAEHHBIX NocTaHoBIeHUeM [IpaBurensctBa PO ot 18
Mapta 2015 r. Ne 250, B ToM 4yucie:

a) MpPOBEpKY AEWCTBUTEIBHOCTH 3JIEKTPOHHOH MONMHCU JIMLA, MOANUCABILErO
3JIEKTPOHHBI JOKYMEHT, MNonydeHHbld YMODILl no pesynbraTamM npenocTaBlieHUs
YCJIYyTH OpraHOM, IPeAOCTaBJISIOIINM IrOCYAapCTBEHHYIO YCIYTY;

0) OpoulopoBaHHE JUCTOB MHOTOCTPAHHYHBIX 3K3EMIUISPOB 3JIEKTPOHHOTO
JOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE;



B) 3aBE€pEeHHE IK3EMILIsIpa 3JIEKTPOHHOIO0 JOKyMEHTa Ha OyMa)XHOM HOCHUTENE C
HCII0JIb30BaHHeM IeyaTtH Y MODL];

I) ydeT BbIAAUM DJK3EMIUIIPOB 3JEKTPOHHBIX JOKYMEHTOB Ha OyMa)XHOM
HOCHTeJIe, OCYILIeCTBIIsIEMbId B COOTBETCTBUH C MTpaBUJIaMU J1€JI0OIIPOU3BOJCTBA.

173. Bplgaua JOKyMEHTOB MO pe3yJbTaTaM MpeAoCTaBl€HHUs IOCyNapCTBEHHOH
YCIYTH OCYILECTBISETCS YIOJHOMOYEHHBIM COTpyAHUKOM YMODL[ npu nuuHom
oOpallleHUH 3asBUTeNs (3aKOHHOTO MPeICTaBUTES 3asiBUTEIS).

174. YnonHoMoueHHbIN coTpyaHuk Y MOLI;

- yCTaHaBIMBaET JIUYHOCTD 3asiBUTEIIS;

- BBIOAET pe3yJbTaT TOCYJAapCTBEHHOHW YCIYrHM JIMUHO 3asBUTENIO JHOO ero
YIOJHOMOYEHHOMY NPEICTAaBUTENIO MO MPEAbSIBICHUH JOKYMEHTA, YAOCTOBEPSIOLLErO
JIMYHOCTh, U IOBEPEHHOCTH;

175. MakcuManbHbI CpOK BBINOJHEHUsS] aAMUHUCTpAaTUBHOro nedctBus — 10
MHUHYT.

176. Pe3ynpTaT aAMHUHUCTPAaTUBHOM MpOLIeAypbI: Bblaya 3asiBUTENIO pe3yJibTaTta
IIPEeOCTaBIEHUs TOCYJapCTBEHHOMN yCIIYTH.

177. Cnoco6 dukcauuu pesynbTata afMUHUCTPATUBHOM Mpoliefypbl: BHECEHHE
JAHHBIX O BblJaue pe3yJbTaTa IperocTaBieHus rocynapctBeHHoi yciayru B ANC
ML,

52. UHdopmupoBaHue 3asiBUTeJIel 0 NOpsiAKe NPeJOCTABIeHHs rOCyAapCTBeHHOH
yeayru B YM®II, o xoae BbINoJIHEHHS 3alIPoca O NpeJocTaB/IeHHH
rocyAapcTBeHHOH yCJYIH, 10 HHbIM BONPOCaM, CBA3aHHbIM € NPeA0CTaBJ/IeHHEM
rocyJapcTBeHHOM yC/Iyru, a TaK)ke KOHCY/JIbTHPOBaHHe 3asiBUTeJIeH 0 nopsiaKe
npeaocTaBjeHHs rocyjapcTBeHHOH yeayru B YM®PII nocpeacTBomM KOMIJIEKCHOTO
3anpoca

178. OcHoBaHMeM [UId Hayala AaJAMHHUCTPAaTUBHOM Ipouenypbl SBISIETCS
oOpallleHue  3asBUTeNs, €ro YMNOJHOMOYEHHOro IMpeACTaBUTeNs, B  ULeJsIX
NpeloCTaBlIeHUsT TrocyJapcTBeHHo yciayru B YMOIL[ (MuHOe mnocelleHue, IO
TesedoHy, B 3JIEKTPOHHOM BHUJE).

179. HndopmupoBaHHEe OCYyLIECTBISET YIIOJHOMOYEHHBIH cOTpyaHUK YMOILI,

180. 3asBuTento npenocrapisieTcs HHGOpMaUUs:

- O MOpsSiIKE U CPOKE MpEeNOCTaBIEHUs IOCYJAapCTBEHHBIX YCIYyr, BXOASLIUX B
KOMIUIEKCHBIH 3ampoc;

- O IepeyHe [OKYMEHTOB, HEOOXOAMMBIX AJs IOJY4YEHHUs TroCyAapCTBEHHBIX
yCIIyT, BXOJSIUUX B KOMIUIEKCHBIN 3a1poc;

- 0 pa3Mepe TrOCyJapCTBEHHOH IMOLUIMHBI, YyIUIauMBaeMOH 3asBUTENEM IpH
NOJIy4eHUH IOCYJapCTBEHHBIX YCIIYT, BXOASIIMX B KOMIUIEKCHBIN 3alpoc, MOPSAOK HUX
yIIaThl;

- O XOZ€ BBINOJHEHHUs 3ampoca O IMPeAOCTaBIEHUU TOCYJAapCTBEHHBIX YCIYT,
BXOJSILUMX B KOMILIEKCHBIN 3ampoc;

- 0 nopsiake aocyaedbHoro (BHecyneOHOro) o0xanoBaHUs pelleHUH U AedcTBUi
(6e3neiicTBusl) YM®LI u ero corpyAIHUKOB;

- 0 rpaduke paboThl CTPYKTYpPHbIX noapasaeneHuit YMOLJ;

- 10 MHBIM BOINPOCAaM, CBSI3aHHBIM C MPEAOCTAaBI€HUEM IOCYJAPCTBEHHBIX YCIYT,
BXOJSILLMX B KOMIUIEKCHBIN 3aIpoc.



181. VYnonHoMoueHHBIH coTpyAHUK YMOIL] ocyuiecTBasieT KOHCYJIbTUPOBaHUE
3asiBUTeNIed MO0 BOIpOCaM, KacarolUMCs MOpsiAKa MpeJoCTaBIE€HUs] rOCyAapCTBEHHBIX
YCIIYT, BXOJSILIUX B KOMIUIEKCHBIN 3ampoc.

182. MaxkcumanbpHbI CpOK BBINOJIHEHUS aIMHUHUCTPATUBHOIO AEHCTBUS — 15
MHUHYT.

183. Pesynprarom aJIMUHUCTPAaTUBHOU npouenyps.l: IIpeloCTaBlIeHUE
Heo0X0IUMOH UHGOpMAaLIMU U KOHCYJIbTallUH.

184. Cnoco6  ¢ukcauuu pesynbraTa aJAMHHHUCTPAaTHUBHOM  NpOLENypHI:
peructpauus obpaueHus 3assurens B AUC MOLI.

S53. IIpHem KOMILIEKCHOIO 3anpoca OT 3asiBHTE/Isl HA NPeJ0CTaBJIeHHe
rocyAapcTBeHHOH yCJyIrd, BXoAsiliedl B KOMIIJIEKCHBIH 3aMpoc H HHbIX
AOKYMEHTOB, HeOOXOAUMBIX /ISl IPeJOCTaBJIeHUs IOCYyAapPCTBEHHOM YCIyIH

185. OcHoBaHHeM /Ui Hayajla aJMHHHCTPAaTHBHON MpoLeNyphbl SBISETCS
oOpaiienne B YM®I] 3asBUTeNs, ero ynoJIHOMOYEHHOIO MNpEeACTaBUTENS, B LENAX
NpeJOCTaBIeHUs rocyAapcTBeHHON ycnyrd B YMOIL] ¢ 3anpocoMm o nmpenocTaBieHUU
IBYX U 60Jee rocyJapCTBEHHBIX YCIYT (fanee — KOMIUIEKCHBIH 3arpoc).

186. YnonHoMoueHHbIH cOTpyAHUK YMOILI BeINONHAET clenyrolue qeHCTBUS:

- yCTaHaBIUBaEeT JUYHOCTD 3asIBUTEIS;

- IpoBepsieT NpeJACTaBlIeHHble 3asBI€HHE U JOKYMEHTbl HeoOXOOuMble mJis
NpeI0CTaBIeHUsl FOCYJTapCTBEHHBIX YCIyTr B COOTBETCTBUH, BXOJSIIUX B KOMIUIEKCHBIN
3a1poc;

- olpefensieT INOCJel0BaTeIbHOCTh NPEIOCTaBIeHUs] TOCYAapCTBEHHBIX YCIYT,
HaJu4Ke «IapajlelbHbIX» U «I0C/IeI0BaTeNbHbIX» IOCYyIapCTBEHHBIX YCIYyT, HalU4yHe
(orcyTcTBHE) MX  B3aUMOCBsI3M  (NIpelOCTaBlIeHHWE  TOCYJapCTBEHHBIX  yCIyr
OCYLLUECTBISIETCS MapajeabHo, T.6. OIHOBPEMEHHO U HEe3aBUCHUMO APYT OT JApyTa, UIU
NOCeA0BaTENbHO, KOTJa pe3ynbTaT OAHOW YCIyrM HeoOXoauM uisi oOpalleHus 3a
nocneayrollel ycnyroi);

- olpeJiensieT npeaelbHble CPOKH IPEeAOCTaBIeHUs OTAENbHBIX TOCY1apCTBEHHBIX
yCIIyT U OOLIUI CPOK BBIIOJHEHHUS] KOMIUIEKCHOTO 3aIlpoca co JHs ero npuema;

UHGOPMUpYET 3asBUTENsT O TOM, 4YTO pe3yabTaThl MpeaoCTaBIeHUs
rOCy/IapCTBEHHBIX YCJYr, BXOMSIUMX B KOMIIJIEKCHBIM 3alpoc BO3MOXXHO MOJNYYHUTh
VCKJIFOUMTENbHO B YMO®LI;

UHQOpMUpYET  3asBUTENss O BO3MOXXHOCTHM  IOJYYUTh  pe3yJbTaThl
IpeJOCTaBIeHUs] OTAENbHBIX T[OCYJAapCTBEHHBIX YCIYT, BXOISIUUX B KOMIUIEKCHBIN
3amnpoc, 0 OKOHYaHHUsl OOLUEro Cpoka ero BBINOJHEHUs ([0 Mepe IOCTYIUIeHHUS
pe3ysNbTaTOB W3 OpraHOB, MpPeJOCTaBISIOUIMX T'OCYyJapCTBEHHYIO YCIYry) WIH Bce
pe3yabTaThl NpPEeNOCTaBIEHUsS] IOCYJApCTBEHHBIX YCIYr, BXOMSAILUUX B KOMIIJIEKCHBIH
3aIpoc, OTHOBPEMEHHO;

- dopMHUpyeT U pacreyaTblBaeT KOMIUIEKCHBIH 3anpoc 1o ¢Gopme, yCTaHOBJIEHHOM
YMOL];

- MpejJiaraeT 3asBUTENIO MPOBEpUTh UHPOpPMALHUIO, YKa3aHHYI0 B KOMILIEKCHOM
3ampoce, U TMOCTaBUTh MOANUCH, IOATBEPAUB, UTO CBEIEHHUS, YKa3aHHblE B
KOMILJIEKCHOM 3aIlpoce, JOCTOBEPHBI;

- BBIIaeT 3asiBUTENIO KOIMHUIO MOANUCAaHHOIO KOMIIJIEKCHOTO 3allpoca, 3aBePEeHHYO
YIOJTHOMOYEHHBIM COTpYAHUKOM Y MOIL];



- TpUHATbIE Yy 3asBUTENS] KOMIUIEKCHBIM 3ampoc M JAOKYMEHTHI Iepenaér
YIOJHOMOUYEHHOMY CcOTpynHUKy YMODI], oTBeTcTBEHHOMY 3a (QOpMHUpOBaHHE
3asBIEHUH O TNpelOoCTaBI€HUU TOCYJapCTBEHHBIX YCIYyr Ha OCHOBE CBEIEHHUH,
yKa3aHHBIX B KOMITJIEKCHOM 3aIlpoCe U MpHUJlaraéMbIX K HEMY JOKYMEHTax.

187. Kpurepuem MNpUHATUS peELIEHUs SBISETCS IMOCTYIUIEHHE JOKYMEHTOB,
IpeLyCMOTPEHHBIX COOTBETCTBYIOUIMMHU paszjellaMi perjaMeHTa IIpeloCTaBIeHUs
roCyJapCTBEHHBIX YCIYT, BXOASIIUX B KOMILIEKCHBIN 3aMpoc.

188. MaxkcuMaNIbHBIH CPOK BBIMOJHEHUS npolenypsl — 20 MUHYT.

189. PesynpraroM = aAMUHUCTPaTUBHOM  NpOLEAypbl  SIBISETCS  NPUEM
KOMIUIEKCHOTO 3ampoca M JOKYMEHTOB, HEOOXOOUMBIX MJid IpeaoCTaBIeHUS
roCcyapCTBEHHBIX YCIYT, BXOASIINX B KOMIUIEKCHBIN 3aIpoc.

190. Cnoco6  duxcanuu  pesynbTata aAMHHUCTPATUBHOM  NpOLEAypHI:
peructpauus 3anpoca B AVIC MOLI.

54. Ilepenaya koMnJIeKCHOro 3anpoca (3asiBjieHHsl) Ha peJ0oCTaBJIeHHe ABYX H
0oJiee rocyJapcTBEHHBIX YCJIYI H KOMILJIEKTa 10KyMeHTOB U3 Y M®II B opran,
NpeJoCTaBJSIIOUIHI roCcy1apCcTBEHHYIO YCJIYry

191. OcHoBaHMeM Jis Hayajla aAMHHUCTPATUBHON MPOLEAYPHI SBISETCS MPUEM
KOMIUIEKCHOTO  3ampoca M KOMIUIEKTOB  JOKYMEHTOB, HEOOXONUMBIX  JAJIs
IPeJOCTaBIEHUs FOCY JapPCTBEHHBIX YCIYyT, BXOISALIUX B KOMIUJIEKCHBIH 3ampoc.

192. Ilepenaya KOMIUIEKTOB IOKYMEHTOB OCYLIECTBIISIETCS] B 3JIEKTPOHHOM BHJIE.

193. MakcuManbHbld CpPOK BBIMIOJHEHUS] aIMUHUCTPATUBHOTO OEUCTBUS — HE
no3aHee OAHOro pabouero AHs, CIEAYIOIIero 3a JHEM IIOJyYeHHUs] KOMILIEKCHOTO
3arpoca.

194. Tlpu OTCYTCTBHHM TEXHHUYECKOM BO3MOXXHOCTHU Il€peladyd [TOKyMEHTOB B
3JIEKTPOHHOM BHJE, Iepefaya KOMIUIEKTOB [TOKYMEHTOB Ha OyMaXHOM HOCHUTENe
OCYILECTBISIETCS KypbepcKoil ciyx60it YMOLIL.

195. MakcuManbHbI CpOK BBIIOJHEHUS aAMUHUCTPATUBHOIO [EWCTBUS — He
no3aHee onHOro paboyero AHs, CIEAYIOLIEro 3a JAHEM IOJyYeHUs] KOMILIEKCHOIO

3arpoca.
196. VYmnonHoMmoueHHbI  coTpyaHuk YM®Il  ¢dopmupyer omucu Ha
nepefaBaeMble  KOMIUIEKTBI ~ JOKYMEHTOB B OpraH,  IIpelOCTaBISIOLIUH

rOCyapCTBEHHYIO YCIYTy OTAENBHO MO Ka)(OM rocy1apCTBEHHOMU yciyre, BXOIsILEH B
KOMILIEKCHBIH 3amnpoc.

197. YMOII nepenaeT B opraHsbl, NpeJOCTaBISIOIINX TOCYIapCTBEHHYIO YCIyTy
3asBJI€HHE M T[aKeT MPWIOXKEHHbIX JOKYMEHTOB Ha OyMaXHOM HOCHUTeNe IO
COINPOBOUTENBHBIM OMHUCSM B JIByX 3K3eMIUIsipax kypbepom YMOIIL.

198. KoMmnekcHbIii 3ampoc U AOKYMEHTBI, IIOCTYNMUBIUME B OpraHbl,
NPeOCTaBISIOUIMX [OCYJapCTBEHHYIO yciyry Ha OyMaxxHOM Hocutene uz YMOIL],
NPUHUMAET YIIOJHOMOYEHHBIH COTPYIHUK, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB.

199. MakcumanbHbld CpOK BBINIOJIHEHUS aJAMHUHUCTpaTUBHOro aeictBus — 10
MHUHYT.

200. Kpurepuem NpHUHSATUS pelLEHUs SBIsSeTCS (GOpMHUpOBaHHE U TOATOTOBKA
KOMIUIEKTOB IOKYMEHTOB JUIsl OTIIPAaBKU OpraHbl, IPeA0CTaBISIOIIUX FOCYJapCTBEHHYIO
YCIIyTYy.

201. PesynbratoM aAMUHUCTPaTUBHOW MNpOLEAYypbl SBISETCS Mepeaaya
KOMILJIEKTa JOKYMEHTOB OpraHbl, IPel0CTaBISIOLINX TOCYapCTBEHHYIO YCIIYTY.



202. Cnoco6sl pukcauuy pe3ysbTaTa aAMUHUCTPATUBHOM NPOLEAYPHI:
- perucrpauusi NOCTYNUBLIErO 3asBJI€HHUS Ha MpeAoCTaBleHHE KOMIUIEKCHOIO
3anpoca B AUUC MOLJ;
NOANHCAHHE  ONUCH  KOMIUIEKTa  JOKYMEHTOB  YIOJHOMOYEHHBIMHU
COTPYAHHKaMH OopraHa, MpeJoCTaBIIsIOIIEr0 rOCy1apCTBEHHYIO YCIYTY.

SS. Ilepenaya pesyabTaTa nNpegocTaBjieHHs FOCy1apcTBEHHOHN YCJIYyIH, BXOAsilIeH B
KOMILJIEKCHBIH 3alpoc U3 OpraHa, nNpeaoCcTaB/As0LIero rocyiapcTBeHHYI0 yCJayry B
YM®I]

203. OcHoBaHHMeM /U1 Hauyajga aJMUHUCTPAaTUBHOM mpoueaypbl sBIseTCs
OKOHYaHHe MMOATOTOBKH pe3yJsbTaTa NpeoCTaBIeHUsl FOCyJapCTBEHHON YCIyry opraHa,
NIPeIOCTaBIISAIOLIEr0 OCY JapCTBEHHYIO YCIIYTy.

204. YmnonHoMO4eHHbIH COTPYIHHUK oprasa, NpeJOCTaBIISIOLIETO
rocyapCTBEHHYIO YCIyry NepelaéTr roTOBBIM pe3yJjbTaT rOCyJapCTBEHHOM YCIYyTH B
3JIEKTPOHHOM BUJe B YMOILI.

205. MakcumanbHbIi CPOK BBINOJHEHUS] NpOLELypbl HE JOJDKEH IpeBBIIAThH
onHoro paboyero IHs, CledyrOLIEro 3a AHEM MOATOTOBKHU pe3yJibTaTa NpeJoCTaBlIeHUs
rocy1apCTBEHHOH YCIIyTH.

206. B ciayuae OTCyTCTBUSI BO3MOXXHOCTH IepeJaud [JOKYMEHTOB B
3JIEKTPOHHOM BHJE, Iepelaya KOMIUIEKTOB [JOKYMEHTOB Ha OyMa)XXHOM HOCUTese
OCYILECTBISETCS KypbepcKo# ciyx6o0it YMOLI,

207. MaxkcuManpHbIi CPOK BBINOJHEHHUS TNpPOLEAYpbl HE JOJDKEH IpEBBILLATH
ofHOro paboyero IHs, ClIe€IyIOLIEro 3a AHEM MOATOTOBKH pe3yJibTaTa MpeloCTaBIeHUs
rocy1apCTBEHHOH YCIIyTH.

208. VYnonHomoueHHbIH coTpyaHUK YMODIL] nonyyaeT OT AOMKHOCTHOrO JMLA
opraHa, IpeJOoCTaBJISIOILEr0 TOCYAapCTBEHHYKO  YCIYry  OTBETCTBEHHOIO  3a
IIpeIOCTaB/IEHHe TOCYJApCTBEHHOW YCIYIrH, IOKYMEHT, SBJISIOLIUNCA pe3yJbTaTOM
NpelOCTaBI€HUs] [OCYJapCTBEHHOM YCIyrH, IO OIMUCH C YKa3aHUEM [OJDKHOCTH,
damMuInuu, UMEHH, OT4ecTBa (IPU HaJUYUH).

209. Kpurepuu npuHATHS pelleHus: GopMHpOBaHHE U MOArOTOBKA KOMILUIEKTa
JOKYMEHTOB Ul OTNIpaBky B Y MO®LI,

210. PesynbTaToM  agMUHUCTPAaTHBHOM  MpOLEAYpbl  SBJISETCS  IpUEM
JOKYMEHTOB, SBJISIOLIUXCS Pe3yJbTaTOM NPeJOCTaBIEHUs FOCY1apCTBEHHON YCIYTH OT
opraHa, Ipe0CTaBJIAIOLIErO TOCYIapCTBEHHYIO YCIIYTY.

211. Cnoco6sl ¢rkcauuu pe3ynbrata aAMUHACTPATUBHON NpoLenyphl:

- perucTpauys INOCTYNUBIIErOo pe3ysbTaTa IpedOCTaBIEHUs [OCYJapCTBEHHOMN
ycnyrd B AUUC MOL;

NOANMCAaHUE  ONHUCH  KOMIUJIEKTa  JOKYMEHTOB  YIOJIHOMOYEHHBIMH
COTpPYJHHKAaMH OpraHa, NpeJOoCTaBIISIOLIEro rocy1apcTBeHHY0 yeayry 1 YMOLI.

56. Bbigauya 3asiBUTe10 pe3y/ibTaTa NMpeJOCTaBJeHHS IOCyJapCTBEHHbIX YCJYT,
BXOASILIKUX B KOMILIeKCHbIH 3anpoc B YM®I]

212. OcHoBaHMeM [as Hayajla aJMUHUCTPATUBHOM Mpoueayphbl sBISeTCA
nonyuyenue YMODIL] wu3 oprana, npenocTaBisIOLIEr0 T[OCYAapCTBEHHYIO YCIYry
pe3yjbpTaTa NpeJoCTaBI€HUs] FOCYJapCTBEHHOW YCIYrH, BXOJslled B KOMILJIEKCHBIH
3arpocC B 3JIEKTPOHHOM BU[I€ UM Ha OyMaXXHOM HOCHUTEIIE.



213. Ha ocHoBanuu nyHkra 2 TpeGoBaHHH K COCTaBI€HHIO U BblIaye
3asiBUTENISIM JOKYMEHTOB Ha OyMa)KHOM HOCHUTeENe, MOATBEpPXKIAIOLIUX COAEp)KaHHe
3JIEKTPOHHBIX JOKYMEHTOB, HalpaBl€HHbIX B MHOTO(YHKLHOHAJIBHBIH LIEHTp
NpelOCTaBlI€HUs] TOCYNAapCTBEHHbIX M MYHHUHUNAJIBHBIX YCIYr IO pe3yjibTaTam
IPEeNOCTaBJI€HUs]  [OCYJAapCTBEHHBIX UM  MYHHULMNAIBHBIX  yCIyr  OpraHaMH,
NpPeJOCTaBISAIOLIMMY TOCYJapCTBEHHbIE YCIYTH, U OpraHaMH, NpeJOCTaBISIOLIMMU
MYHULUINANbHbIE YCIYI'H, U K BblOaue 3asBUTENSIM Ha OCHOBaHUM HHQpOpMaLUU U3
MHGOPMAaLIMOHHBIX CUCTEM OpraHOB, MpPEeAOCTABISAIOLIUX T'OCYNapCTBEHHBbIE YCIYTH, U
OpraHoB, NPEJOCTABISIOLINX MYHHULUIAJIbHbIE YCIYTH, B TOM YHCJIE C UCIIOIb30BAaHUEM
UHOPMALIUOHHO-TEXHOJIOTUYECKOH U KOMMYHHUKAlMOHHOH  HHQPACTPYKTYpHI,
JOKYMEHTOB, BKJIKOYasi COCTaBJIeHHE Ha OyMa)>XHOM HOCHTEJIE U 3aBepEeHHE BBIIHCOK U3
yKa3aHHBIX MHPOpMalMOHHBIX cucTeM (yTB. moctaHoBiaeHUueM IlpaBurenbctBa PO ot
18 mapra 2015 r. Ne 250), nokymMeHThl Ha OyMa>XHOM HOCHUTeJe, cocTaBleHHble Y M®L]
U NIOATBEPIKAAIOLIUE COepXKaHUE IEKTPOHHBIX JOKYMEHTOB, HanpaBleHHbIX B YM®IL]
no  pe3yjbTaTam NpeNoCTaBIEHUs roCy/1apCTBEHHBIX yCIyT  OpraHoM,
NPEeNOCTABNSIOUIMM TOCYAapCTBEHHYIO YCIYTy, NpPH3HAIOTCS 3K3EMIUIIPOM TaKoro
3JIEKTPOHHOTO IOKYMEHTa Ha OYMa)KHOM HOCHTEIE.

214. Ilpym noaroToBKe 3K3eMILIspa 3JIEKTPOHHOIO JOKyMEHTa Ha OyMaXHOM
HOCHTENe, HaNpaBIEHHOTO II0 pe3yJbTaTaM I[pPeJOCTaBIE€HUs YCIYTH OpraHoM,
NPEeOCTaBISAIOUIMM TOCYJAapCTBEHHYIO YyCayry, coTpyaAHUK YMOILl obecneunBaer
cobnroeHue TpeOoBaHUM, yTBepkAeHHbIX noctaHoBneHueM IlpaBurenbctBa PO ot 18
Mmapta 2015 r. Ne 250, B TOM uncine:

a) MpOBEpKy AEeHCTBUTEIBHOCTH 3JEKTPOHHOW IMOAMUCH JIHLA, MOANHCABLIETO
3JIEKTPOHHBIN JTOKyMeHT, nonydyeHHbld YMO®IL] no pesynpraTtaM mpeaocTaBiIeHUs
YCIYyTH OpraHOM, [IPeAO0CTaBISAIOLIUM FOCYJapCTBEHHYIO YCIYTY;

6) OpollopoBaHHE JHUCTOB MHOIOCTPAaHUYHBIX 3K3EMIUISIPOB 3JIEKTPOHHOTO
JNOKyMeHTa Ha OyMa)>KHOM HOCHUTEIIE;

B) 3aBepeHUEe IK3eMIUIsIpa 3JEKTPOHHOrO0 JOKYMEHTa Ha OyMa)XHOM HOCHUTEle C
HCIoJb30BaHHeM neyatd YMOL];

I) Yy4eT BbIAAYM 3K3EMIUIIPOB JJIEKTPOHHBIX JOKYMEHTOB Ha OyMaXHOM
HOCHTeJIE, OCYLIECTBIISIEMBII B COOTBETCTBUH C IIpaBUJIaMH 1€JIONPOU3BOJICTBA.

215. Bbigaya JOKYMEHTOB MO pe3yJibTaTaM IpeloCTaBlIeHHUs] rOCyJapCTBEHHOM
YCIYyTH OCYILIECTBISAETCS YIOJIHOMOYEHHBIM cOTpyAHUKOM YMO®Il npu nudHOM
oOpallleHuH 3asiBUTeNs (3aKOHHOTO NPeICTaBUTEs 3asBUTENS).

216. YnonHoMo4eHHBIH coTpyaHUK YMOLI:

- yCTaHaBJIMBAET JIUYHOCTh 3asiBUTENIS;

- BBIJAET pe3yNbTaT TOCYJAapCTBEHHOM YCIYTH JIMYHO 3asiBUTENIO JUOO ero
YIOJTHOMOYE€HHOMY IpPEACTaBUTEINIO M0 NMPEeAbSBIEHUN JOKYMEHTA, YIOCTOBEPSIOLLErO
JUYHOCTb, U JOBEPEHHOCTH COOTBETCTBYIOLIEH (OpPMBI, MNOATBEpPXNAAIOLIEH €ro
NOJTHOMOYHUSl Ha IIONyyeHHEe TaKUX JOKYMEHTOB, €Cld HHO€ He YCTaHOBJIEHO
3akoHojaTenbcTBOM Poccuiickoit denepanum.

217. MaxkcumanbHbIH CpPOK BBINOJHEHUS aJIMHHUCTpaTUBHOro neictBus — 10
MHHYT.

218. PesynpraToM  aAMHHUCTPAaTUBHOM  IpoLieAypbl  SBIsS€TCS  BblOayda
3asIBUTENIO pe3yJibTaTa IpeNoCTaBlIeHUs] TOCYNapCTBEHHON YCIyrH, BXonslled B
KOMIUIEKCHBIH 3anpoc.

219. Cnoco6  dukcauuu  pesynbraTa aAMHHUCTPATUBHOM  NpoLENypHI:
IIPOCTaBJIEHUE NOANUCH 3asiBUTENS] B KOMIIEKCHOM 3arpoce O MOJY4YeHUH 3asBUTENIEM



pe3ysibTaTa NMpeloCTaBIeHHs T'OCyIapCTBEHHOW YCIIYrH, a Tak)Ke BHECEHHE HaHHBIX O
BbImaye B AIC MOLI.

57. JocyneOublii (BHecy1eOHbIH) MOPSiA0K 005KaJIOBAaHHS pelleHHH
u AeiictBuii (Oe3geiictBusi) YM®PII, a Tak:ke HX paGOTHHKOB

220. 3asBuTenb HMeeT MpaBo Ha AocyaeOHoe (BHecyneOHOe) obOdxamoBaHUE
nerctBuil (6e3neHCTBUsI) U pellleHUi, NpUHATHIX (ocyuiecTBiseMblx) YMO®IL], a Takxke
UX pabOOTHUKOB, MpPHUHATBIX (OCYLLIECTBIsSE€MBbIX) B  XOAe  IpeAoCTaBIeHUs
rOCy1apCTBEHHOM YCIIYTH.

221. 3asBUTENb MOXET OOpaTUTHCSA C XKajao0oil, B TOM 4YHUCle B CIeAYIOLIUX
clydasx:

- HapylUleHHe Cpoka perucTpaluu 3arnpoca O MpeJoCTaBIEHUH I'OCyIapCTBEHHOM
yCIlyTH, 3a1poca, ykazaHHOTo B cTaThe 15.1 PenepanbHOro 3akoHa;

- TpeboBaHUe Yy 3asiBUTENS JOKYMEHTOB UM MH(GOpMauuu JUO0 OCYLIECTBIEHUS
JNEeNUCTBUM, TMpencTaBleHUE WJIM OCYLIECTBIEHHE KOTOPhIX He MpPeayCMOTPEHO
HOpPMaTHUBHBIMU IpPaBOBbIMU akTaMu Poccuiickoit ®enepauuu, HOPMaTHUBHBIMU
npaBoBbIMU akTamu Jluneukod oOnacTH s NpenocTaBlIeHUs ToCyAdapCTBEHHON
yCIyTH;

- OTKa3 B IIpUeMe JOKYMEHTOB, IPEICTaBI€HUE KOTOPBIX MpPeayCMOTPEHO
HOpPMAaTUBHBIMU INpaBOBbIMU akTaMu Poccuiickoit ®enepauuyu, HOPMaTUBHBIMU
npaBoBbIMU akTamHu Jlumenkoil o6nacTu s NpeaoCTaBleHUs OCydapCTBEHHON
YCIIyTH, Y 3asiBUTES;

- 3arpeboBaHUE C 3asgBUTENs IIpU MPEAOCTaBIEHUU TOCYAApCTBEHHOW YCIYTH
iaThl, He MpeAyCMOTPEHHOW HOpPMAaTUBHBIMU NPaBOBbIMH akTamMu Poccuiickoii
®enepauuu, HOpMaTUBHBIMU IPaBOBBIMU akTamu Jlumneukoii obnacty;

- HapyllleHHe CpoKa WM TNOopsAKa BblJAaYM [JOKYMEHTOB II0 pe3yJibTaTaM
IpeIOCTaBIEHUsI TOCY1apCTBEHHOM YCIyTH.

222. XKanob6a Ha pewieHus U gedctBus (Oe3peiictBue) paboTHuka YMOI]
NoJaeTcsi pyKoBoauTemto 3toro Y MOLI.

223. JXanoba Ha pewenus YMODL] nopaercs yupenutenmro YMOPIL[ unm
JIOJDKHOCTHOMY JIMLY, YIIOJTHOMOYEHHOMY HOPMaTUBHBIM IpPaBOBBIM akToM Jlnmeukoii
obacTu.

224. XKanoba nogaercst B MUCbMeHHOH ¢opMe Ha OyMaXHOM HOCHUTeNe WIH B
¢dbopMe 3IeKTPOHHOI0 JOKYMEHTa.

225. Xanoba Ha peuieHus u neictBus (6esneiictBue) YMOL], pabotHuka YMOI]
MOXeT ObITb HampaBjleHa [0 [o4YTe, C MCIOJIb30BaHUEM HH(POpPMaLUOHHO-
TeJeKOMMYHUKaUUOHHOU ceTu «MHTepHeT», oduuuansHoro caiita YM®L], Eaunoro
nopraja rocyJapCTBeHHBIX M MYHHUMNAIbHBIX YCIyr nubo PernonanbHoro mopraia
rOCy/apCTBEHHbIX U MYHHUUUIAJBHBIX YCIYyI, a TakK)Xe MOXeT ObITb MpHUHATa IpU
JIMYHOM IIpUEMeE 3asBUTEIS.

226. XXanoba noykHa conepxarb:

- HauMeHoBaHue YMODI], ero pykoBoautens u (uiau) paboTHUKa, OpraHU3allMid,
NpeayCMOTpeHHbIX YacThio 1.1 cratbu 16 DenepanbHOro 3aK0Ha, UX PyKOBOAUTENEH U
(nnu) pabOTHUKOB, pelieHus U aerdcTBus (6e3aeHCTBHS) KOTOPhIX 00XKalyloTCS;

- ¢daMuIu0, UMs, OTYECTBO (MOCIeqHEee - MpPU HaJIUYHMH), CBEJEHUS O MECTe
)KUTENIbCTBA 3asBUTENs, a Takxe HoMep (HoMepa) KOHTaKTHOro TenedoHa, aapec



(anpeca) 371€KTPOHHOM NMOYTHI (IPU HAJTMYUK) U MOYTOBBIN aJpec, MO KOTOPBIM J0JDKEH
ObITh HamnpaBlieH OTBET 3asBUTEIIIO;

- cBedeHUs 00 oO)kallyeMbIX pellleHUsX W AedcTBusax (6e3geitctBun) YMODL],
pabotHuka VYMODILl, opranuzauuii, npenycMoTpeHHbIX 4YacTthto 1.1 crateu 16
®enepanbHOro 3aKoHa, UX pabOTHUKOB;

- JI0BOJbl, Ha OCHOBAaHMHM KOTOPBIX 3asiBUTE/Ib HE COIJIAaCeH C pELIeHUEM HU
JleCTBUEM (6e3neiicTBHEM) YMOI], paboTHHKa YMODI], OpraHu3alum,
npenycMOTpeHHbIX yacThio 1.1 crateu 16 denepanbHOro 3akoHa, WX pPabOTHUKOB.
3asiBUTENIEM MOTYT OBITH PEACTaBIEHbl JOKYMEHTHI (IIPpX HAJIUUUHU), IOATBEPXKAA0IINe
JOBOJbI 3asIBUTENSL, IUOO UX KOIMHUHU.

227. Xanoba, nocrynuBumas B YMOILI, noanexuT pacCMOTpPEHHIO B TeuYeHHUE
IsATHaAUaTH pabouyux AHEH co AHsS ee perucTpaluy, a B ciydae o0)kalloBaHHUsSI OTKa3a
YM®IL] B nprieMe TOKYMEHTOB Y 3asBUTENIs - B TeUeHHUE MATH paboyux AHel co OHs ee
perucTpauuu.

228. OtBeT Ha xanoly He aeTcs B CAEAYIOLIUX ClydasX:

- €CIM TEeKCT NHUCbMEHHOro oOpalleHHs He MOoAJaeTcs IpOoYTeHHIO0 (O 4YeM B
TeYeHHe CeMU JHeH co OHS perucTpaluud oOpalleHus cooOulaeTcsi TpaxKIaHUHY,
HanpaBuBlIeMy oOpallleHHe, eciad ero (aMuids U MOYTOBBIK ajgpec NOANAIOTCA
IIPOUTEHHUIO);

- €CIM TeKCT IUCBbMEHHOro oOpallleHuss He TI03BOJIIeT OIpeAeNuTh CYTh
NpEeNJIOXKEHHUs, 3asBJIEHUs WM XanoObl (0 4eM B TeyeHUWe CeMU JHell co [HA
peructpauuu obpallieHus: coodlaeTcs rpaXkIaHuHy, HalpaBUBIIeMY oOpallleHue);

- ecid B IHUCbMEHHOM OOpallleHHd He YyKa3aHbl (QaMuIMus 3asBUTENS,
HampaBHUBLIEro oOpallleHHe, WM IOYTOBBIA aapec, IO KOTOpPOMY JOJKeH ObITh
HalpasJIeH OTBET;

- eCJIM B xajo0e, MOCTyNnuBLIeH B popMe 3MEeKTPOHHOIO JOKYMEHTa, He yKa3aHbI
dbamunus 1160 UM 3asBUTENS U afpec 3J1eKTPOHHOH MOUTHI.

229. YMOIL] BnpaBe ocTaBUTH 3asiBlIeHHe Oe3 OTBeTa I10 CyLIECTBY B Cly4asX:

- MOJYy4YeHUs] NMUCBMEHHOro oO0pallleHUsi, B KOTOPOM COJEp)KaTcsi HeleH3ypHbIe
aubo ockopOUTeNbHbIE BbIPAaXEHHUS, YIpo3bl MXHU3HH, 3JO0POBBIO U HMYILECTBY
JOJDKHOCTHOTO JiMla, @ TakkKe UIEHOB €ro CceMbd. 3asBUTENIO0 CcooOlIaeTcss o
HEJOMYCTUMOCTH 3710yNOTpeOIeHUs IPaBOM;

- €CIIM OTBET IO CYLIECTBY MOCTABJIEHHOI0 B 00pallleHUH BOIIpoca He MOXET OBITh
JaH Oe3 pa3rialleHusi CBeAEHUH, COCTaBISIIOLUMX TOCYJapCTBEHHYIO WM HHYIO -
oxpaHsieMyto  DenepanbHbIM  3aKOHOM  TaiHy. 3asBuTento  coobuiaercs O
HEBO3MOXXHOCTH [1aTh OTBET IO CYLIECTBY IIOCTaBJIEHHOIO B HEM BOIIpoca B CBS3HU C
HEJIONYCTUMOCTBIO pa3IJlallleHusl yKa3aHHbIX CBEIEHUH.

230. B cnyyae, eciv B MUCbME@HHOM OOpallleHUU 3asiBUTENSI COAEPXKUTCS BOIPOC,
Ha KOTOpBIM eMy HEOJHOKPaTHO JaBajluCh NMCbMEHHbIE OTBETHI IO CYILIECTBY B CBSI3U C
paHee HalpaBisieMbIMU OOpallleHUsIMH, U IPU 3TOM B 0OpallleHUH He NMPUBOASTCS HOBBIE
JOBOIBI WM OOCTOsATEeNbCTBa, AupekTop YMODIL], pomxHocTHOoe nuuO JUOO
YyIOJHOMOYEHHOEe Ha TO JIMLUO BIpaBe IpPUHATH pelleHHe O ©Oe30CHOBAaTeNbHOCTH
ouepeHOro obpalleHuss U IpeKpalleHUH MEePEeNnuCKU C TIpaXJAaHUHOM [0 JaHHOMY
BONpPOCY MpPH yCJIOBUH, YTO yKa3aHHOe oOpallieHHe U paHee HalpaBisieMble oOpalleHUs
HalpaBls/IUCh B OAUH U TOT XK€ IOCYNapCTBEHHBIH OpraH WUIW OOHOMY U TOMY XK€
JNOJDKHOCTHOMY nully. O 1aHHOM pellleHUH yBeAOMIISIETCS 3asiBUTEIb.



231. OOpaieHue, B KOTOpoM obxanyercs cyaebHoe pelleHHe, B TeYeHHE CeMHU
IHel co AHsS perucTpaldd BO3BpalllaeTCs Ipa)iIaHUHY, HalpaBHUBIIEMY oOpallleHue, C
pa3bsiCHEHHEM Nopsiika 00XaNoBaHUs JAaHHOTO CyAeOHOro peleHusl.

B cnyyae ecnu nmpu4MHBIL, IO KOTOPBIM OTBET MO CYLIECTBY I[OCTaBIEHHBIX B
oOpallileHUH BOIIPOCOB HEe MOT OBITh JaH, B MOCieayoleM ObUTH yCTpaHeHbl, I'paXkJaHuH
BIIpaB€ BHOBb HamnpaBUTh oOpauieHre B YMOIL], nubo BbllIECTOSAILEMY JOXKHOCTHOMY
TULy.

232. Tlo pesynbratam paccMoTpeHHs >Xanobel YMO®DIL] npuHuMaer oaHO U3
CIIeIYIOLIUX PEeLIeHU:

- YOOBJETBOPSET XKanooly;

- OTKa3bIBaeT B yJIOBIETBOPEHUH XKaJIOObI.

233. He no3gHee OHs, CAEQYIOLIEro 3a JHEM IMPUHITHUS pELIeHUs], 3asBUTENIO B
NUCBMEHHOH (opMe U M0 >KENaHUIO 3asBUTENS B 3JIEKTPOHHOHN (hopMe HampaBiseTcs
MOTHUBHUPOBAHHBIN OTBET O pe3yjbTaTaX paCCMOTPEHHUS KaJOOBI.

234. B cnyuyae mpu3HaHHUS >KajoObl MojJiexxalleid yYJOBIETBOPEHHIO B OTBETE
3asBUTENIO JaeTrcsi uHGopMauus O HAeHCTBUSIX, ocyulecTBiaseMblM YMOI[ nubo
opraHusauueui, npeaycMoTpeHHoi vacteio 1.1 crateu 16 DenepanbHOro 3akoHa, B
LeasX He3aMeIJIUTENIbHOIO YCTPaHEHMs! BBISBICHHBIX HapyLIEeHUWH IpH OKa3aHUH
rOCyJapCTBEHHOM YCIyrH, a TakKe IPHUHOCATCS U3BUHEHHUS 3a J[IOCTaBJIEHHBIE
HeynoO6cTBa M ykaspiBaeTcsi HH(oOpMauuss O JalbHEHIIUX [OeHCTBUSX, KOTOpBIE
HE0OXOIMMO COBEPIIUTH 3asIBUTEIIO B LIENSAX MOJyYeHHUs] FOCY JapCTBEHHON YCIYTH.

B cnywae npusHaHus »xkanoObl He NoAjexauleil yIOBIETBOPEHUIO B OTBETE
3asBUTENII0 JAIOTCS apryMEHTHUPOBAaHHBblE pPa3bsICHEHHUS O MpPUYMHAX MPUHATOIO
pelleHus, a Takke HHPopMalUs O MopsiiKe 00>kaToBaHUs PUHSATOIO PELEHHUS.

235. B cnyyae ycTaHOBII€HHUS B XOJe WM 10 pe3yJIbTaTaM pacCMOTPEHHUs XKaJloObl
IPU3HAKOB COCTaBa AaJAMHUHUCTPATUBHOIO IpPaBOHApPYLIEHUS WM MPECTYIJICHUS
JOJDKHOCTHOE JIMLO, paOOTHUK, HaJelleHHbIE IIOJTHOMOYMSIMH 110 pAaCCMOTPEHHUIO Xkaoo,
He3aMeUIUTEIbHO HaNpaBIIsIOT UMEIOIIMEeCs: MaTepralsbl B OpraHbl MPOKypaTyphl.

236. Ilonoxenuss DenepanpHOro 3aKOHA, YCTaHaBIMBAIOLIUME MOPSAOK
paccMOTpeHHsl >kaqo® Ha HapylleHHs T[paB TrpaXJaH M OpraHu3auuil Impu
IIPEIOCTaBIEHUH TOCYAapCTBEHHBIX U MYHHULHIIAIBHBIX YCIYT, HE paclpOCTPAHSIOTCS
Ha OTHOLUEeHHUs, perynupyeMble DenepanbHblM 3aKkoHOM OT 2 Mast 2006 roga Ne 59-03
«O nopsinke paccMOTpeHus oOpalueHuid rpaxaad Poccuiickoit denepauun».

237. 3asBUTENb UMeEET NpaBO 00XXaloBaTh pelleHHe MO0 Xajlobe B NpOoKypaTypy
Jluneukoii obnacty, a Takxe B Cy1IeOHOM MOpsIAKeE.

238. 3asiBUTENb UMEET NPaBO Ha:

1) o3HakomyieHHE C JOKYMEHTaMH U MaTepualaMH, HeOOXOOUMBIMU JUIS
00OCHOBaHUS U PaCCMOTpEHHUs XkanoObl, €ClIM 3TO He 3aTparuBaeT NpaBa, cBOOOABI U
3aKOHHBIE MHTEPEChl APYrHX JIML U €CIU B YKa3aHHBIX JOKyMEHTaX M MaTepuajiax He
coIepXarcsi CBENEHMs, COCTaBISAIOLIME TOCYJAapCTBEHHYIO WM HHYIO OXpaHSIeMYIo
3aKOHOM TalHy;

2) nonydyeHue HUHQOpPMalUUU U JOKYMEHTOB, HEOOXOMUMBIX IUIsi 0OOCHOBaHUS U
pPacCMOTpEHHUS KaJIOOBI.

239. Uudbopmauus o nopsiake Mojayd ¥ pacCMOTPEHHUs kKajjoObl pasMelIaeTcs B
MHPOpPMalIMOHHO-TeJIEKOMMYHUKallMOHHO! cetu «MHTepHeT» Ha cadte YMODIL], Ha
EnuHoMm noprane rocynapctBeHHbIX ycnyr Poccuiickoit ®epepauuun (EITY),
PernoHansHoM mnoptane rocyaapctBeHHbIX ycnyr (PIITY), a Ttakxke MOXeT OBITH
cooOLIeHa 3asiBUTENIO [PU JIMYHOM obpaiueHud B YMOILL



IIpunoxxenue

K aIMUHUCTPAaTUBHOMY PEIIAMEHTY
NpeI0CTaBJIEHUS FOCyJapCTBEHHON
yciyru «McrnonHenue 3anpocoB
rpaxaaH Pocculickoi ®enepaunu
MYHULUITAJIbHBIMUA apXUBaMH
JIuneuxoit obiaactu»

AHKETA-3ASIBJIEHHUE

JUIS TIOJTy4€HHs] apXUBHOM CIPAaBKH, apPXUBHOM BEBIMUCKH, HHHOPMAIIHOHHOIO ITUCbMa UM KOITHH
apXUBHOIO OKYMEHTa 110 JOKYMEHTaM

(YXa3kIBACTCS HAMMEHOBAHHE MYHHLIMNANBHOIO ARXUBA)

CDaanm, HM4, OTUECTBO, AaTa H

MECTO pOXIAE€HHA aKua, O KOTOpOM

3anpawHrBaeTCsa apXiiBHasa cnpaBka

damunig, UM, OTUECTBO JHLA,

3anpalHBarollero apXxHBHy

CNpaBKy, H OTHOLUEHHE K JIULY, O

KOTOpPOM 3anpalnBaeTcsa cnpaska

(ans nuu, 3anpalvBalOLINX

MH(POPMaLIMIO O APYTHX JIMLAX)

Anpec 1 Ne tenedoHa 3asaBuTens;

azipec MEKTPOHHOH NMOuTbI NpH

HaUUKH W N0 HEOOXOAMMOCTH;

cepHs, HOMEp M aaTa BblAauH

nacnopra;

Kyna v ansa kako# uenu

3anpawiBacTCa apXMBHaa cnpaBkKa

(ampec. N0 KOTOPOMY BbICHIJIAETCA

cnpaska)
O uem 3anpalinBaeTcs apxHBHas TouHoe Ha3BaHHe MecTa JLOMKHOCTB, Hauano pabotbl, | Koneu paboTsl,
clipaBka (0 TpyJ4OBOM CTaxe, 0 | paboThbl, yuelbl, cinyx0Obl. Bpems 3BaHHe yueosbl yueosl
3apnnare, 06 o6pa3oBaHuH, 0 paboThbl, AaTa HarpaxxaAeHHs (roa, Mecs, (roa, Mecs,
HarpaxaeHHH, yuebe u ap.) 4HCI0) 4UHCI0)
(nata) (00ANKCh 3asRKTENA)

B coorsetcTBuM ¢ TpeGoBaHusMU cT. 9 denepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX AaHHbIX» Aar0
corniacMe Ha o0pabOTKy M HCMONb30BaHME MOMX NEPCOHANbHbIX AAHHBIX, COAEPXKALUMXCA B HACTOSALUEM 3asABJIEHUU U B
NpefOCTaBNEHHbIX MHOMH 1OKYMEHTaX.

(nara) (nonnuck 3asRuTENs)





